MECTHAS AIIMUHUCTPAIIUS
KAYUHCKOIO MYHUITUTIAJIBHOT O OKPVT'A

IHHOCTAHOBJIEHUE
No 119-MA

07 vrors 2021 roma urT. Kaua

00 yTBepxkIeHHH AIMAHHCTPAaTHBHOIO perjiaMenTa NpeAoCTABJIEHHS
MYHHUHNAJBHOU yeayrn «IIpexocTaBiieHne BHINHCOK U3 NMOX0351HCTBEHHBIX
KHHI» B HOBOH peAaKnuu

PyKOBO,Z[CTBy}ICB Konucrurymmeit Poccuiickoit Denepanun, GeneparbHBIMKA
3akoHamMu oT 06.10.2003 Ne 131-®3 «06 ob6mmx IIPUHIATIAX OPTaHM3alUU
MECTHOIO camoympasienus B Poceuiickoit Meneparumy, ot 07.07.2003 Ne 112-B3
«O nnuHoM monco6HOM x03siicTBeY, oT 27.07.2010 No 210-©3 «O6 opranmzanuu
HPEAOCTABICHHS TOCYNapPCTBEHHBIX W MYHHUMIATEHBIX yeayry, or 02.05.2006
Ne 59-03 «O mopsinke pacemorpenis oOpamiennit rpaxkaan Poccuiickoii
®enepammuy, or 27.07.2006 No 152-®3 «O 1mepcoHANBHBIX MaHHEIXY. oT
24.11.1995 Ne 181-®3 «O commansHol saumire UHBaNUI0B _Poccuiickoii
Deneparmuy, or 06.04.2011 Ne 63-d3 «O0 BIEeKTPOHHOH IOIIHCHY. IIpuxazom
Munrcreperna cenbckoro xossicTsa Poccutickoit @eneparuu ot 11.10.2010 No
345 «O6_yrBepxnenuu (GopMbl M HOpSIKA BEJICHUS TIOXO3SMCTBEHHBIX KHHT
OPratiaMy MECTHOIO CaMOYNPABIEHUS IIOCENeHUH W OPraHaMH MEecTHOro
CAMOYIIDABIIEHUST TOPOJICKUX OKPYIOBY». Ilpmkazom @enepanbHON  cinyx6BI
TOCYNapCTBEHHOM perncTpanuy, kagactpa u kaprorpabum ot 07.03.2012 No 11/103
«O6 yrBepxaeHun (GOPMBI BBITHCKH W3 IIOXO3AMCTBEHHON KHUTH O HATHYUM Y
LPDKJIAHNHA [IDABA HA 3eMJIbHBIA YYacTOK», 3aKOHAME Topona CeBacTomons or
30.12.2014 Ne 102-3C«O mecTHOM CaMOynpaBleHHH B ropojae CeBacTormoney, ot
29.12.2016 Ne 314-3C «O uamenenun OpraHoB MECTHOI'Q CaMOVIIPABIEHHS B
ropozie CeBacTonone oTeNbHbIMHU FOCYIapCTBEHHBIMH IIOJHOMOUYHMSIMH T'OPOJIA
Cepacrononsy, Ycrasom BHYTPHIOPOJCKOr0 MYHHIUNAIBHOTO 0GPa30BaHUS
ropoga Cepactonons Kaumnckuit MYHULIUNAJIBHEIA  OKPYT, IIOCTAHOBJIEHHEM
MECTHOH aJAMHMHHCTPAlldX BHYTPHUIOPOICKOTO MYHUIHTIAIBHOTO  00pa3oBaHus
ropona CeBacronons Kaunnckmii MYyHUIUNATBHEIA OKpyT oT 06.07.2021 Ne 117-
MA «O6 yteepxnenun Iopsiaxe Pa3paGOTKU ¥ yTBEPIKAESHNS aIMHHHCTDATHBHBIX
PCITTAMEHTOB MPEAOCTABICHHSI MyHHLIHUIIANLHEIX YCIYT MECTHOM aZIMAHUCTPALMI
BHYTPUTOPOZACKOTO  MyHHIMOAIBHOTO  0Opa3OBaHMS ropoga  CeBacromosns
Kaunncknit MYHHALIAIbHEIH OKpYT», MecCTHas aIMUHUCTpAITUS




BHYTPHTOPOZICKOTO MyHHIMIIAILHOTO 00pa3oBaHusA ropoza CeBacromnons Kaunnckumit
MYHULMIIATBHBIN OKPYT MOCTAHOBJISIET:

1. Y1Bepauth AIMUHUCTpaTHBHEIH periaMeHT  NpeaoCTaBIeHMUS
MYHUIMIIANBHOR yeimyru «IIpenocTaBiienye BEIMHCOK 13 TIOXO3STMCTBEHHBIX KHHTY B
HOBOH peIaKIIMH COITIAcHO HPHIOKEHHUIO,

2. Ilpu3Hath yTpaTHBLIIIM cairy ¢ 07.07.2021r. TlocraHoBieHHe MecTHOlM
4AMHHHUCTPAllM  BHYTPUIOPOJCKOTO  MYHHIHOATHHOIO obpasoBanMs  ropona
Cesacronons Kaunnckuit MYHUIUIIANBHEIE OKpyr oT 10.12.2019 Ne 177-MA «O6
YTBEPKICHUH A/IMUHUCTPATUBHOTO peryiiamMeHTa 1o [IPEIOCTaBIEHUIO MECTHOII
aIMHHACTpannesl KaunmHCKOro MyHUIMHansHOro OKpyra MyHMIUNAIBHOR yCIyru
«IIpenocraBienue BBIHCOK 13 IIOXO3SHCTBEHHBIX KHUTY

3. Hacrosmee ITocramopienue BCTYIIa€T B CHIIy CO JHS OQUIMAILHOrO
0o0HapoIOBaHu.

4. KomTpons 3a wmcnonmenmem Hacrosmero IlocTaHOBIEHHS OCTaBIsIO 33
co0ofii.

I'maBa BMO Kaunnuckoro MO, ucnonusronmit

IIOJIHOMOY NI npeacenarensa COBeTa,

I'naBa mectHoOl agmumHCTpamy \EnlT /' H.M. T'epacum



ITpunosxeHne K HOCTAaHOBJICHUIO MECTHOIH
aJIMAHHCTPALUY BHY TPUTOPOICKOTO
MYHHIIMITAIEHOTO 00pa3oBaHus

ropojaa CeBacTOIOIA

Kaunnckuit MyHuIMOAnbHELT OKpYT

or 07 urong 2021 r. Ne 119-MA

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NpeAoCTaBJICHHS] MyHHIHMNAIBHOM yCayrd
«IIpenocraBiieHne BLINMHCOK U3 HOXO03SHCTBEHHLIX KHHI»
B HOBOH pegaKkIHu

1. OBIIUE ITOJOXEHMUSI
1.1. llpeameTt peryanpoBaHus

1.1.1. AnMuHUCTpaTHBHEIH periament IIPETOCTABIICHUSI MYHHITUIIAIBHOM
YCIYIH IO NPEJOCTABNCHHIO BEHIIMCOK M3 IIOXO3SICTBEHHBIX KHMI (najlee —
AZIMUHMCTPATHBHBIN periaMenT) pa3paboTaH B ILeNsIX IIOBHIICHHS KA4ecTBa
IIPEAOCTABICHNS U TOCTYIHOCTH MyHHULIUIIATEHON YCITyTH, CO3AHHS KOMQOPTHEIX
YCIOBHH A moNydaTenell MyHHIMIATBHOM YCIYTH W OIpeneiseT CPOKH WU
TIOCIIe10BATEIBHOCTE ICHCTBHY (4 AMUHHCTPATHBHEIX IPOLEAYD).

1.1.2. TipenmeroM perymmupoBanus HacTOSIIEro AIMUHUCTPATUBHOIO
POITTAMEHTa  ABIIIOTCS  OTHOIICHHS, BOSHUKAIOIIHE MEXIY MONydaTe MK
MyHHUIMIIAIBHOH YCIyru (Janee — 3asdBUTENH) M MeECTHOM aJMUHUCTparuei
BHYTPUTOPOACKOr0 ~ MyHHIMMIIANBHOTO — o0pa3oBanusa ropoja CeBacTOMONS
Ka4uHCKuil MyHUIUNANEHBIE OKpYT (mamee — MecTHas afgMHHHCTpAI) IIpu
UPENOCTAaBICHUN MyHHUIWIATBHOW ycimyru «lIpefocTaBiieHHe BBITHCOK U3
TOXO3SHCTBEHHBIX KHUT» (Nlajlee — MY HHUIIHITAEHAS yciyra).

brok-cxema npemocrasnenus MyHuuMnaTBHOI YCIYTH IIpUBeJcHA B
Hpunoxennn Ne 1 k HacTosmemy AZIMHHHCTPaTHBHOMY pErIaMeHTYy.

1.1.3.  Mysununanssas — yciyra IIPEIOCTABISIETCA  HEMOCPECTBEHHO
TJIABHBIM CIEIMAIMCTOM OTZeNa 0 6J1aroyCcTpoiicTBY MECTHOH aIMUHUCTpPAIIVH, B
AOIDKHOCTHBEIE O0SI3aHHOCTH KOTOPOTO BXOIMT BEJEHHE MOXO3SHCTBEHHEIX KHIL
(manee — rmaBHEIM crienuanmer).

1.2. Kpyr 3asBuresneii

1.2.1. 3asButenamu sBustoTcs: usuueckue nuna, obpamaromyecs 3a
IPENOCTABICHUCM  BBIIUCKM, & TaKKe HX [pEACTABUTENH, HaIeleHHbIC
COOTBETCTBYIOIIMMH HOJHOMOYHSIMH.

1.2.2. TlpepcraBnsaTh MHTepechl 3asBHTENS BIIpaBE€ JOBEPEHHOE JIMILIO,
HUMEIOIIEe CIIEAYIOLIHe JOKYMEHTHI:

- IOKYMEHT, YJIOCTOBEPSIFOLIHIA IMIHOCTE;

- IOKYMCHT, IIOATBEPXK/TAIOIIMH TOTHOMOYHS IIPEACTABUTEII.
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1.3. TpeGoBanus k nopstaAKy HHGOPMHPOBAHHUS O NpexoCTaB/IeHHH
MYHHIHMIAJBHOH YCJIyrH -

1.3.1.  HEedopMmupoBaHHe o0 MYHUUMMIATBHON yCIyre W TIOpsIKe
CC IIPEIOCTABICHHA OCYUIECTBIIICTCS HEIOCPENCTBEHHO B MOMEIIEHUH MECTHOI
dAMHHUCTpALlMM, C  HCIIONB30BAHKEM CPEACTB  MAaccoBOi  MHbOpManww,
QNIEKTPOHHOK I TeleQOHHOM CBA3M, BKIIOUAs (helepabHyo rOCYAapCTBEHHYIO
HHOOPMAUOHHYI0  cucTeMy  «Enunsri IOpTall  TOCYAAapCTBEHHBIX |
MYHUUUIANBHBIX yeryr (Gynknuit)» (nanee — Exunerit mopran), PervnonansHerit
TIOpTall TOCYMApCTBCHHBIX yCiyr — Ilopram rocymapcTBEHHBIX YCIYyT ropona
Cesacromons (manee — PIIT'Y) (IpH HaIM9UU TeXHUYECKON BO3MOXXHOCTH), a
Taioke  4epes l'ocynapcTBeHHOe aBTOHOMHOE — yUpeXHEHHE «udposoit

CeBacromoJis - MHOro()y HKIHOHAIEHBIA LIEHTP IIPEOCTaBICHMUS
TOCYHapCTBEHHBIX W MYHHIMIANBHBIX yciyr B ropoae Cesacromone» (naiee —
MOLI).

1.3.2. MecTo HaxXOXIOeHHS  MeECTHOMH amMuHHACTpanuu: 299804,
r. CeBacrormons, mocesnok Kaua, yiuna Hectepoga,5 ;

I'padux paGoTEI: TOHEHETBHUK — getBepr ¢ 8.00 no 17.00, mepepsis ¢ 12.00
no 12.45; narauna ¢ 8.00 mo 15.45, nepepsie ¢ 12.00 mo 12.45; Berxomubie THU —
cybbora, BockpeceHbe. IIpomomKHTENBHOCTS pabodero IHs, HENOCPEICTBEHHO
IpeIIECTBYIOIIEro HepaboueMy IIpasAHUIHOMY JIHIO, YMEHBINACTCS HA OIUH Jac.

CripaBounslii Tenedon: (8692) 73-42-32.

Anpec caiita: http://kacha-mo.ru/.

E-mail:glava@kacha-mo.ru

1.3.3. Ilepeuens agpecos M®I], B KOTOPHIX OpraHu3yeTcsl peaoCTaBICHUE
MYyHUIMIIATBHON YCIIyIH TIPEACTaBIeH B MpUIOXKeHHH Ne 7 K HaCTOSIIEMY
AIMAHHCTPAaTHBHOMY PETraMeHTy.

Lentp Tenedonroro obeiysxusanus M®IT: (8692) 417-100.

Anpec caiita M®LI: hpps://mfc92.ru..

1.3.4. Onexrponnsrit anpec Exunoro noprana: hpps://wwwgosuslugi.ru.

1.3.5. Dnextponnsrit anpec PIIT'Y: https://gosuslugio2.ru.

1.3.6. BpeMs oXumaHus B oOuepemu i IIOJIy4YeHUsT WHGOPMAIHH 110
BOTIPOCaM  IPENOCTABIECHNsS. MyHHULHUIIANBHON yCIYTH IPH JIAYHOM OOpalleHHH
3aIBUTEILA HE NOJDKHO MPEBBIIATE 15 MUHYT.

1.3.7. Ilepen mpenocraBieHneM MyHHIHMIAILHOMN YCIIyTH 3asiBUTEJIIM He
TpeOyeTCs JONONHUTENBHEIX OOpaIllieHHH B WHBIE HCIIONHUTEIbHELE OpraHbI
TOCYNapCTBEHHOH ~ BIACTH, OpraHbl MECTHOTO  CaMOYIPAaBIICHHUS ropoja
Cepacrormons u opranu3anum.

1.3.8. Madopmamus o MyHHUMTIATEHON yciyre, IpaBHJIaX K IPOLeIypax
€€ NIPeIOCTaBIeHUS IIPEACTaBIAETCS OECILIATHO.

1.3.9. Pazparounsle HHPOPMAUKOHHEIE MaTepHAIIb! (6pormopbl, 6YKIETH 1
T.IL.) PA3MEIIAIOTCs B OMENIEHUSAX, IPeAHA3HAYCHHEIX JUIS IIpyeMa moiy4Jareseii
MYHHULHUIIAIBHOK YCIIYTH, HHYOPMAIMOHHBIX 3aJlaX, 3a1aX OOCIY)KHBAHHS, MHEIX
MECTax IIpEAOCTABICHUA MYHHIUIIAIBHON YCIYyI'H B OpraHaX M YuYpexeHUSX,
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YyHaCTBYIOIMX B  INPEAOCTABICHMA MYHUIWIIANBHOM  YCIYIM, 4 Takke
PasMeIaloTCs B MHEIX OpraHaxX U YUPEXKICHUIX.

1.3.10. Ha wuH(OpMAIMOHHEIX CTEHHIAX, pa3sMEIUEHHBIX B IIOMENUICHUHU
MECTHOM aIMUHUCTPALMH, COAEPIKUTCS CIEAYEOIIAsT HHMOPMAIIHS

- HAIMEHOBaHHE MyHUIIUITATIEHOM YCIIyIH;

- TIEPEYEHb OpraHoOB (OpraHM3alUif), YYacTBYIOIIMX B IPEAOCTABICHUM
MYHHUIMIIATBHON YCIIyIH;

- rpapuk (pexum) paboTel, TeneOHBI, apeca SIEKTPOHHOW MOYTEI
OpraHoB (OpraHu3alui), OCYIIECTBISIONMX HPUeM M KOHCYJbTAllid 3asBHUTENIe
TI0 BOIIPOCaM IPEeIOCTABICHHS My HUIIUTAIBHOMN YCIIyTH;

- ajpeca OpraHoB (OpraHM3anmif), y4YacTBYIOI[MX B IIPeJOCTABICHUN
MYHULIUIIAIBHOHN yCIIyTH;

- KOHTaKTHast MH(poOpMamus 06 opraHax (OpraHu3anusax), y4acTBYIOLIUX B
IIPEIOCTaBICHUY MYHUIATIATBHOM YCIYTH;

- IOPAI0K IIPEAOCTABIIEHHA MyHUIIUITAIBHOMN YCITyTH;

- IIOCJIEIOBATENBHOCTD IIOCEIICHHS 3aSBUTENIEM OPTaHOB (OpraHM3aImii),
Y9acCTBYIOIIUX B IPEAOCTABIEHAN MyHUIUIIATBHOMN yCIyTH;

- TEpeYeHb KaTeTOPHUH TIpaxlaH, HMEIOIINX IIpaBO0 Ha IIOIyYeHHE
MYHHUUIAIBEHOH yCIIyTH;

- ME€peYeHs JOKYMEHTOB, HEOOXOAMMBIX IUI HONyYeHHMsS MYHULUAOAILHOMN
YCIIyTH, B TOM YHCJIE IIOJy4aeMbIX 0e3 y4acTHs 3asBUTEILS,

- oOpazer] 3aIT0JIHEHHOIO 3asBICHHUS.

1.3.11. B M®L] conepxutest ciemyronas HHOpMAaIiys:

- AIIMIHUCTPaTHUBHEIN perilaMeHT;

- U3BJICYCHHs U3 3aKOHOJATENLHEIX M HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
PETYNUPYIOIIMX NEATENBHOCTD II0 PEJOCTABIEHUIO MyHUIUIAIBHOMN YCIIYTH;

- 6J1aHK 3asBIICHUS TOTyYaTeNnell My HUIUIAIEHOM YCIyTH.

1.3.12. Ha EnuroM mopralte pasMemiaetcs ciieIyomas HHbOPMAISL:

- UCHEpHBIBAIOIIMM  IEepedeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IPEAOCTABICHNS ~ MYHUIUNAIBHOW YCIOyrH, TpeGoBaHUI K OQOpMIEHHIO
yKa3aHHbIX JOKYMEHTOB, a TaKkXe Ilepe4eHb JOKYMEHTOB, KOTODEHIE 3asBHTEIH
BIIPABE MPEJCTABUTH 10 COOCTBEHHOM MHUIIUATHBE;

- KpYT 3asiBUTCIIEH;

- CPOK IIPENIOCTaB/ICHNs] MyHALUIATBHOW YCITYTH;

- DPe3yibTaThl IPENOCTAaBICHHA MYHHIMIAIBHOH  YCIYTH, MOPAIOK
IPCNCTaBIeHUs  NOKYMEHTa, SBJAIOIIErOCS PEe3yJNbTATOM  IIPEJOCTABICHHU
MYHHULIUIIAIEHON YCITYTIH;

- HCYEPIBIBAOIINIA IIEpeUeHb OCHOBAHUHN I MPHOCTAHOBIECHHUS MM OTKa3a
B IIPEJIOCTABIEHHY My HULIATIAJIBHOM YCIIyTH;

- 0 IIpaBe 3asBUTEIIA HA N0Cy/ieOHOe (BHeCYAeOHOE) 06xKanoBaHMe HeicTBri
(be3meiicTBuSA) U pelteHNH, IPUHATHIX (OCYIMECTBIIEMBIX) B XOLIE NPENOCTABIICHHAS -
MYHUIUNAIBHOHN YCIyTH;

- (OopMBl 3asBTeHMI (YBEHOMIEHHMH, COOOMIEHMI), MCIIOIB3yeMble pu
IPEOCTaBIIEHNH My HUITUTIATIBHOR YCIyIH.
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Wnpopmanys na Enmmom Hoprane o mopsiake m cpokax IIPEeIOCTaBICHUS
MYHUIIUIIATBHOM YCIIyTH Ha OCHOBAHHH CBEJICHUH, CofepKaluxcs Ha Eaurom
IopTane, npenocrasnsercs 3asaBUTENO OecniaTHo.

Hoctyn x wunpopmamuu o CPOKax H TNOpSIKE INPEIOCTABACHHS YCIyrw
OCYILECTBIIAETCS Oe3 BBIIONHEHHS 3asBHTENEM KaKUX-THGO TpeOoBaHHuM, B ToMm
qucie 0e3 UCHOIb30BaAHMS [pOrpaMMHOro obecnedeHus:, ycTaHOBKa KOTOpPOTo Ha
TEeXHUHECKHME CPENCTBA 3agBHTENs TpeGyeT 3aKIIOUeHmUs JTHIEH3UOHHOIO WK
HHOTO  cOrnameHuss ¢ mnpaBoobiamareieM NpOTpaMMHOTO  obecnieueHus,
TIIPEAYCMATPUBAIOIEr0 B3WMaHWE IUIATHL, PETUCTPAlMIO MM  aBTOPH3AIHIO
SAABUTEIIA, MM NIPEJIOCTABIEHNE UM TIePCOHATBHBIX TAHHBIX.

1.3.13. Ha PIIT'Y (IpH HaIMYMH TeXHHUYECKOl BO3MOXXHOCTH) pa3sMeIIaeTcs
Clieyromas HHPOpMaLus:

- HCYCPIBIBAIOIMHE  IepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX  Juis
TIPENOCTABICHAS ~ MYHHUMIATIBHON  yCIyry, Tpe6GoBanus X  odopmiIeHHIO
YKa3aHHBIX NOKYMEHTOB, a Takxe MepedeHb MOKYMEHTOB, KOTODEIE 3asBHTEIb
BIpaBe NPEACTABATE I10 COGCTBEHHOMN HHUIUATHEE;

- KpYT 3asBUTENICH;

- CPOK IPEIOCTABIEHHA MY HUIUIIAIBHOM yCITyTH;

- PC3YIBTAThl  NIPENoCTaBlIeHUS MyHHIMIANIbHOMN YCIYTH, TOPAIOK
HUPCACTaBICHAS  JTOKYMEHTa, SBIISIOLIErocs PEe3yJIbTaTOM  MPeqOCTABIEHUS
MYHAIUNIAIEHON yCITyTH;

- PasMep MyHMIMIIAIIBHOM NONUIMHBI, B3UMAaeMOl 32 IIpeAOCTaBIICHUE
MYHULIHATIATEHON yCITyTH;

= HCHUCPIIBIBAIONHY epedeHb OCHOBAHHUI IS IIPUOCTAHOBIIEHUS MM OTKa3a
B IPENOCTABICHUN MY HUIMITATBHOM yCITyTH;

- O IIpaBe 3asBUTENS Ha H0CyaebHoe (BHecy)J;eGHoe) obxaoBanue neiicTBuit
(GesneticTBus) u pemenmit, NPUHATEIX (OCYIIECTBIAEMEIX) B XOJIE IIPEIOCTaBIEeHHS
MyHHLHIANBHON yCIIyTH;

- QopMBI  3asBreHuii (yBemoMmneHuii, COO0LIEnNnH), HCTONB3yeMble
TIpY [IPENIOCTABICHIH My HUIIUIIATBHON YCITyTH.

Hudopmatuss wa PITY o IIOPAZKE WM CpPOKax MpedOCTaBICHHS
MYHRULHNAIBHON YCIyTH MPefOCTABIIETCS 3aBUTEN0 GeCIATHO,

Hoctyn x wundopmaruu o CPOKaX H TNOpAIKE IPEAOCTABICHUS YCIYTH
OCYIIECTBIISETCA O3 BLINONHEHHS 3asBHTENEM KaKHX-THGO TpeOOBaHUMU, B TOM
quciie 0€3 KCIONb30BaHUS IIPOTPaMMHOTO O0ECHEeYeHHs!, YCTAHOBKA KOTOpOTO
Ha TEXHUYCCKHE CPE/ICTBA 3asABHTENA TpeGyeT 3aKTIoueHHs JTUIEH3UOHHOTO M|
HUHOIO  COIMalleHHs ¢  mpaBoobNagaTesieM IIPOrpaMMHOTO  obecredeHus,
IIpEyCMaTPUBAIOMEr0 B3UMAHHE ILIATE, PETHCTPALIIO WM  aBTOPHU3AIIIO
SasBHUTEIIS, WK TIPE/IOCTABIEHHE UM MIEPCOHABHBIX TAHHEIX,

Ecnu 3asiBurens momapan 3a4BKY Ha TIPE[OCTaBIEHHEe MyHHUIMIAIBHOMN
ycmyra depes PIII'Y, To undopmanuio o xome IIPENOCTABIECHUS MYHHUIIAIATHHON
YOIyl 33BUTEIb MOXKET IOCMOTPETh B IMYHOM KabureTe Ha PIITY.

Hnst  mpocMotpa  ceemenmii o XOI€ W pesysbTaTe MPEeAOCTABICHUS
MYyHUIMIIATEHON yCIIyTH Yepe3 MUIHbIN kabuuer PIITY 3asBUTEIO0 HEOOXOIUMO:

- aBTOpr30BaTeCs Ha PITTY (BoTH B THUHELH KaOuHer);
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- HAWTH B IMYHOM KaGuHeTe COOTBETCTBYIOIIYIO 3asIBKY;
- TIPOCMOTPETE MHQOPMalMIO O XOme H pe3yisTaTe MPEIOCTaBIICHUS
MYHHUIIUIIATBHOM yCITyTH.

1.3.14. Wndopmanuro 06 opramax (opraHM3alusaX), yKa3aHHBIX B IyHKTaXx
1.3.2 u 1.3.3 mHacrosmero AJIMUHUCTPaTHBHOTO perilaMeHTa, Mo BOIIpOcaM
NPENOCTABICHU MYHUUMNANBHOM YCIyrH, a Taike CBCIEHHI O XOJe
IIPEOCTABNCHUS.  MYHWIMIIATEHON  YCIOyTH, 3agBHTEIH MOTYT  IIONYyYHTH
CICAYIOMMMH CTIOCO0aMH (B CIIEyIOIEM ITOpsIZIKE):

. - HampaBieHHe 3alIpOCOB B NMHCBMEHHOM BHJE IO ajpecy, YKa3aHHOMY B
nyHkre 1.3.2. Hacrosimero AJIMHHUCTPAaTHBHOTO periaMenTa,

- HAIIPaBJICHUE 3alPOCOB B JJIEKTPOHHOM BHJIE IO azpecy 3JIeKTPOHHOI
HOUTEI OpraHa, yKa3aHHOIO B IyHKTe 1.3.2. HacTosero AJIMEHHUCTPATHBHOTO
periamMeHTa;

- MO CHpaBOYHBIM TenedOHAM CIEITHATHUCTOR OpraHoB (opraHusanuii),
yKasaHHBIX B nmyHktax 1.3.2., 1.3.3. macrosmero AnMuHUCTpaTHBHOTO
pernamenTa;

- Ha Iloprane (www.gosuslugi.ru);

- B I/IH(bopMauHoHHo-TeJIeKOMMyHHKauHOHHoﬁ cetd «MHTepHEeT» Ha
OQHIMANBEHEIX cajiTax OpraHoB (OpraHM3aluii), yKa3aHHBEIX B IyHKTax 1.3.2.,
1.3.3. Hacrosiniero AJIMHHHCTPaTUBHOTO periiaMenTa;

- TpH IHYHOM OOpalleHMH Ha IpHeM K CHelHaIHcIaM OpraHoB
(OpraHm3anwii) (B IHK ¥ Yackl TIPHEMA, €CJIM YCTaHOBJICHEI);

- B IEHTpe TenehOHHOro 06y KUBaHNS MHOTO()YHKIHOHATBHOIO HeHTpa,
YKa3aHHOTo B nyHKTe 1.3.3. HacTosmero AJIIMUHHACTPaTUBHOTO periaMenTa;

- TIPH O0paIleHuy B CTPYKTYpPHEIE [IoJipasAesIeHus MHOIO()YHKIIMOHAIBHOIO
LEHTpA;

- Ha CTE€HJaX, PaCIOJIOXKCHHBIX B MECTaX HPeNOCTABJICHHUS MYHHIUIATEHON
YCIIyTH.

2. CTAH/IAPT TIPETOCTABJIEHUS MY HUIIUITAJILHOA
YCiayrn

2.1. HaumenoBanne MYHHIHNIAJTbLHOM yCJIyru

2.1.1. HaumeHOBaHWe MyHUIMMANBHOMN YCIIYIu: IPeNOCTaBICHHE BHITHCOK
U3 TIOXO03AMCTBEHHEIX KHHT.

2.2, HaI/IMeHOBaHI/le OpraHa MeCTHOIO camoynpaBJieHUsd ropoaa
CeBaCTOHOJIH, HEIOCPEeJCTBEHHO npeaocraB/jadg0Iero MYHHIHIIAJIbHY IO

yoayry

2.2.1. IlpenocraBnenue MYHHUUMNATBHON YCIYTH OCYILECTBISETCS MECTHOIM
aJMHHHUCTPALVEN BO B3aUMOICHCTBUH C M®I11.
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2.2.2. JIOMXHOCTHBIM JIMI[AM MECTHOM aIMUHUCTPAlM  3aIIpelieHo
TpeboBaThL OT 3asBHUTENS OCYIIECTBICHUS NCHUCTBUM, B TOM YHCIIE COIJIacOBaHMUH,
HEOOXOMMMEBIX JUIst IIOly4YeHNUs] MYHUIHMOAILHOW YCIYTH H CBSI3aHHBIX C
obOpaleHueM B TOCYIapCTBCHHBIE OPraHbBl, OpPraHbl MECTHOIO CaMOYIPaBiIeHHS,
OpraHu3allviy, 3a MCKIIOYCHHWEM IIOJYYEHHUS YCIYT, BKIIOYEHHBIX B IepeyYeHb
YCIyr,  KOTOpBIE  SBIIAIOTCA  HEOOXOAUMBIMH U  00S3aTE/ILHBIMH UL
IIPENOCTABIICHUS MY HUIUIIAIEHEIX YCIIYT.

2.3. Onucanune pe3ybTaTa NpenoCTABJICHAS MYHHI[HIAJILHOH yCJIyru

2.3.1. Pe3ynbTaToOM IpefoCTaBIeHHS My HULUIATBHOMN YCIYyTH ABIISIETCS:
- IIPEIOCTABIICHUE BBIITUCKH U3 II0X031HCTBEeHHOM KHuTH (IIpunoxkenue Ne
5 K HacTosEeMy AJIMUHUCTPATHBHOMY periaMenrty);
- OTKa3 B IIPEIOCTAaBIIEHHH BBIIUCKA M3 IIOXO3IACTBEHHON KHUIH
(ITpunoxxenue Ne 6 HacTosIeMy AJIMUHHCTPaTHBHOMY PETJIaMEHTYy).
Bebiava pesynsraTa npeaocTaBieHHs MYHUIUIATIBHOM YCIIYyT BO3MOXHA B
MECTHOM a/IMUHHICTPAIMY MY Ha Ga3e CTPyKTypPHBIX IIOpas e IeHHi M®I1].

2.4. Cpox npegocraBiiennsi MyHHIHIAIbHOMN yeayru

2.4.1. Cpox mpeJiocTaBIICHNS MyHUIUIIATEHOM YCIYTH COCTABNSET He Golee
30 xaneHNapHBIX JHEH CO JHS MPUHATHAS OT 3asBUTENS 3aSBICHHS CO BCEMHU
HEOOXOMMMBIME UL IIPEJOCTABICHHS MyHHLHUIIATBHOMN YCIyrH NOKyMEHTaMH B
MECTHYIO a/IMUHHACTPAITHIO.

2.4.2. B ciryuae npeqoCTaBICHHUS 3asBUTEIEM (IpencraBuTeNeM 3asIBUTENS)
3aj4BJICHUS CO BCEMH HEOOXONMMBIMH M IPEAOCTABIECHHS MyHHIHIAIBHOMN
youyru nokymenTamu, duepes MOILI, cpok npuHATHA pemeHHs O BbInade
pesyibTaTa TPENOCTABICHUS MYHHIMIIAIBHON YCIyTH MCYMCISAETCS CO  JHS
Nepefiady MHOrOQYHKIMOHAIBHEIM LIEHTPOM TAKHX NOKYMEHTOB B MECTHYIO
aJIMUHHUCTPAITHIO.

2.5. Ilepe4eHr HOPMATUBHBIX HPABOBBIX AKTOB, peryJHpyouHX OTHOLIEHHS,
BOSHHKAIOIMe B CBSA3H ¢ IPeJOCTABIEHHEM MYHHIHIAIBLHONR yCIyr

- Korctutymus Poccuiickoit Oenepanuy;

- Oenepanbubiii 3ak0H ot 06.10.2003 Ne 131-d3 «06 OOIIMX NPHHIMIIAX
OpraHM3allii MECTHOTO caMoytpaBiieHus B Poccuiickoit @enepanumy;

- Qenepanbublii 3akol ot 07.07.2003 Ne 112-®3 «O nuuHOM N0NCOGHOM
XO3SUCTBEY;

- ®enepanbHblit 3akoH or 27.07.2010 Ne 210-®3 «O6 OpraHu3aluy
IIPEIOCTABICHHUS FOCY AaPCTBEHHBIX U MYHULIUITATBHEIX YCIIyI»;

- @esiepanbuenii 3akoH oT 02.05.2006 Ne 59-@3 «O mopsiaxe paccMOTpeHHs
obpamenwii rpaxxnas Poccuiickoii Qeneparnumy;

- OenepaneHplii 3akoH ot 27.07.2006 Ne 152-03 «O IIEPCOHAIBHBIX
JTAHHEIX;
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- QenepanbHErii 3akoH ot 24.11.1995 Ne 181-®3 «O conuanbHON 3aumTe
HHBaIIM 0B Poccuiickoii Denepanumy;

- @enepanbHelii 3akoH or 06.04.2011 Ne 63-03 «O6 SMEKTPOHHOU
IIOATIMCHY;

- IIpukas MunncTepeTBa cenbckoro xo3siictsa Poccuiickoi ®enepaunu or
11.10.2010 Ne 345 «O6 yrBepxueHNH GopMBI W moOpsmKa BemeHHUs
TIOXO3SUCTBEHHBIX KHUI' OPTaHAMH MECTHOTO CAMOYIDABIEHHS TOCENCHHH U
OpraHaMM MECTHOI'O CaMOYIIPABIEHUS TOPOICKUX OKPYTOBY;

- Ilpukaz denepansroit  cimyxGOs TOCYJJapCTBEHHOM  PETrUCTpaluy,
KamacTpa u Kaprorpabuu ot 07.03.2012 Ne II/103 «O6 YTBEPXKAECHUH (DOPMEL
BBIUCKH M3 II0XO3HCTBEHHOA KHMTM O HAIMYMH y TPaXAaHMHA I[paBa Ha
3EMEJIBHBIN YHYaCTOK;

- 3akon ropoga Cepacromonms ot 30.12.2014 Ne 102-3C «O MECTHOM
caMoyTIpaBIIeHUH B ropojae Cesacrononey;

- 3akoH ropoma Cesacromons ot 29.12.2016 No 314-3C «O HaJeJICHUU
OpraHoB MECTHOI'O caMOymnpaBieHHs B ropoge CeBacTONONE OTHEILHBIMH
TOCYTIapCTBEHHBIMU ITOJTHOMOYMAMHU ropoja CeBacTomor;

- YcTaB BHYTPHIOPOJCKOrO MyHHIHIIANBHOIO o0pa3zoBaHNi ropoja
Cesacronomns Kaunucknii MyHUTIMIATEHEL OKpYT;

-  IIOCTaHOBICHHE  MECTHOM  aIMHHHCTPAIlMH  BHYTPUTOPOICKOTO
MYHULIATIATBEHOTO o0pazoBauus ropoaa Cesacrormouns Kauunckuit
MYHHULAIAIBHEIE OKpYT 0T 06.06.2021 Nell7-MA «O6 yTBepxueHun ITopsinka
Pa3spaboTKK ¥ yTBEpIEHHS aIMHUHHUCTPATHBHEIX DENIAMEHTOB IIPETOCTABIICHHUS
MYHUUMNIAIBHBIX  yCIYr  MECTHOM  aIMMHHCTDALMM  BHYTPHIOPOACKOTO
MYHHUIUTIATEHOIO o6pazoBanus ropoja Cesacrormons Kauuncknit
MYHUIUTIATBHBIA OKPYTY.

2.6. McyepnbiBaromuii nepeveHs JOKYMEHTOB, HeOGXOAHMBIX B COOTBETCTBUH
C HOPMATHBHLIMH IIPABOBbIMHM aKTaMH /IS PEIOCTABJICHHS
MYHUUHNAJIBbHOM YC/IYTH H YCIYT, KOTOPbIE SIBJISIOTCH HeOOX0MHMBIMH H
00s13aTeJIbHLIMH JJIs1 IIPEAOCTABIEHHS MyHHIHIAIbLHO yCJIyru,
MOAJIeKAMHUX NPEICTABJICHHIO 3asiBUTEJIEM CIIOCOGHI HX NMOIyqeHHsI
3asgiBHTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOI (opme, mopsiiok HX
npeAcTaBJIEeHHSA

2.6.1. Tlepeuens JOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHUH C
HOPMAaTHBHBIMH TIPABOBBIMHM aKTaM¥ JUI IPEJOCTAaBIEHUS MyHHUIHUIIATEHOMN
YCIYTH, NOMJIeXKAINX NIPEICTABICHHUIO 3asBUTEISIMMU:

- 3agBJI€HHE IO (OpME COIIacHO Ilpunoxennro Ne 2 k HACTOSIIIEMY
AIIMHHHCTpaTUBHOMY periaMeHry;

- [acTIOpT WM HWHOH JIOKYMEHT, yNOCTOBEDSIOIIMN JINYHOCTH 3asSBUTENLS
(npencraBuTens 3asIBUTEINS);

- AOKYMECHT, YJOCTOBEPSIOINHUM IIOJHOMOYHUS IPEACTABUTENS 3asSBHTENS
(IOBEPEHHOCTE);

- AOKYMEHT, IIOATBEPXX A0 IPABO COOCTBEHHOCTH Ha JIOMOBIIA/ICHHE,
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- corniacue Ha 00pabOoTKy NepCOHANBHBIX JAHHBIX COrNacHo IIpIIoKeHHo
Ne 3 k Hacrosemy AIMUHHCTPATHBHOMY perjlaMeHTy.

B ciyuae, ecnm uis IpexocTaBieHHs MyHULHIATBHON YCIIyTH HeOO0Xoauma
00paboTKa MepCOHAIBHBIX NAHHEIX JIUIA, He SBISIOMIErocs 3asBATeIEM H, €ClId B
COOTBETCTBUH C (heiepaNbHEIM 3aKOHOM 06paboTKa TAKMX HePCOHATBHEIX TAHHBIX
MOXET OCYIIECTBIATECA C COINIACHA YKa3aHHOI'O JIHI@, IIpH OOpallleHuu 3a
HOTyCHUEM MYyHULIANAIBHOM YCIYTH, IPEICTABUTEND 3aIBUTEN HOIONHATEIHHO
NIPENCTABIACT NOKYMEHTHI, MONTBEPXKAAIOIME IIOTyIeHNUE COINIACHS YKa3aHHOIO
la WM ero 3aKOHHOIO NPeACTaBUTENs Ha 00pabOTKYy MEpCOHANBHBIX NAHHEIX
YKa3aHHOTO JIKIA.

JIOKyMEHTEI, TIOATBEPXKAAIONINE IIONYYEHHE COTNACHS, MOTYT OBITE
TIpE/ICTaBIEHBI B TOM YHCIIe B (hOpMe EKTPOHHOTO JOKYMEHTA.

B mpexcraenseMsIx OKyMeHTaX He HOIyCKAaroTCS HEeyIOCTOBEePEHHBIE
HCIIPABICHUS, MOBPEXICHUS, HEYUTAaeMBIE YacTH TEKCTa JMOO0 HeYUTaeMEble
OTTHCKH INTAMITOB W II€YaTe#, HaJW4dhe KOTOPBHIX HE II03BOJSIET OMHO3HAYHO
TOJIKOBATh X COJIEPIKaHUE.

JIOKyMeHTSI, NpuiaraeMele K 3asBIEHHIO, [PEICTABNISIIOTCS B OpHUTHHAaJaX
HIH HOTApHANBHO 3aBEPEHHBIX KONMAX, KONMH NOKYMCHTOB, HE 3aBEpEHHEIE
HOTapuaibHO, IPEACTABILIOTCS C IPENBIBICHIEM OPUIMHATIOB.

JIOKyMEHTBI, —NpunaraeMele K 3as{BICHHIO, IIOCHE KOIIMPOBAHUS
BO3BpaIllalOTCA 3aIBUTEIIO.

2.7. I/IcqeanIBalomm}’l II€EpeY€Hb JIOKYMEHTOB, He06XO,ZlPIMI>IX B COOTBETCTBUHU
C HOpPMAaTHBHBIMH IIpaBOBBIMH aKTaMH I npeaocraBJIeHUA
MYHHHHHaJIBHOﬁ YCJIyru, Koropbie HaX0aATCH B pPacnopsamKeHIN
rocyiapcrBeHHbIX OpraHoB, OpraHoB MECTHOI'O CaMOYIIPpABJCHHUSA H HHBIX
OpraHosB, YuyacTByOLIHX B npeaocraB/JI€eHHNH rocygapCcrBeHHbBIX HJIN
MYHHIIHIIAJbHBIX ycCayr, 1 KOTopble 3asIBUTEJIb BIIpaBe IIPEeACTABHTD, a
TaKXKe CIoCOOLI UX MOJYYCHUS 3asIBHTEJISIMH, B TOM YHCJIE B BHCKTPOHHOﬁ

dhopme

2.7.1. nmOKyMeHTHI, HeOOXONMMBIE B COOTBETCTBHH C HOPMAaTUBHBIMH
IIPaBOBRIMH  aKTaMM IJIs IPEAOCTABICHUS MYHHIIANIANBHOM YCIyIH, KOTOpPHIE
HaXOJMTCA B PpacIOpsDKEHUM TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyINIPAaBJICHUS W HHBIX OpraHOB, YYacCTBYIOI[UX B IIPEJOCTABICHIN
TOCYAApCTBCHHBIX UM MyHHMIMIANBHBIX YCIYT, W KOTOpPBIE 3asBUTENhL BIPABE
[IpEAICTaBUTh, & TAKXKe CIOCOOBI MX IIONyYeHHs 3aJBUTEIISIMH, B TOM YHCJE B
SJIEKTPOHHOU (popMe He MpeyCMOTPEHHL.

2.7.2. JIOJXXHOCTHBIM JIMTIAaM MeCTHOIL aOIMUHHMCTPALUHA  3alpelieHo
TPeOOBATh OT 3aSBUTEIIS:

- TPCJICTAaBICHUA JIOKyMEHTOB W HH(OpPMAIlMM HIIH OCYIIECTBICHUS
JICUCTBHH, TNPEICTaBICHHE WIH OCYIIECTBICHHUE KOTOPBEIX HE IIPEeIyCMOTPEHO
HODMAaTUBHBIMM ~ TIDABOBBIMM  aKTaMH,  PETyJHPYIOIIMMH  OTHOIIEHWS,
BOSHMKAIOIMHNE B CBA3M C IIPEIOCTABIIEHUEM MyHULIUIAILHON YCIIyTH;
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- HIPEICTaBICHNA JOKYMEHTOB U MH()OPMAaIUK, KOTOPLIE B COOTBETCTBHH C
HOPMAaTHBHBIMHM IIPABOBEIMH aKTaMH PoOCCHIICKOIl Denepanuy, HOPMATHBHBIMHU
MIpaBOBBIMH  aKTaMh roposa CeBacTONONd M MyHHUMNATGHBIME IPABOBEIMH
aKTaMH  HaXoIATCA B PACHOPSHKEHMM OPTaHOB MECTHOTO —CaMOYIpaBIeHHS,
TIPEAOCTABIIAIOIMX MYHUIUNIANEHYIO yCIyTy, TOCYIapCTBEHHBIX OPTaHOB, MHBIX
OpraHoB ~ MECTHOrO  CaMOYNIpaBleHMS ¥  (WIM)  IOABEIOMCTBEHHEIX
TOCYAapCTBEHHBIM OpranaM ¥ OpraHaM MECTHOTO CaMOYIIPaBJIEHHs OpTaHH3aIH,
YHaCTBYIOIIMX B IIPEIOCTABICHUH T'OCY IAPCTBEHHBIX MIIM MYHUITAIIAIEHEIX YCIIyT,
33 HCKIIOYCHHEM NOKYMEHTOB, YKa3aHHBIX B YacTH 6 crateu 7 DenepaibHoro
3akoHa or 27.07.2010 Ne 210-®3 «O6 opranmsanuy INIpeXOCTaBIEHUS
rOCYIApCTBEHHBIX U MyHHULUITATBHEIX YCIyT)»;

- OCYINeCTBIICHNUA EHCTBUM, B TOM YMCIIE COINIACOBAHMH, HEOOXOMMMBIX ISt
HOMyHdEHHS TOCYNApCTBEHHBIX M MYHHULHUNAIBHBIX YCIAYT H CBS3AHHBIX C
oOpallleHHeM B  HHBIE TOCYHAPCTBEHHEBIE OpraHbl, OpraHbl MECTHOTO
CaMOYTIPABJICHNS, OPraHU3allui, 38 HCKIIFOYEHIEM IOy YSHUS YCIYT | IOy YEHNS
AOKYMEHTOB M MHQOpMAalWy, NPefOCTABISEMBIX B Pe3yJbTATe IIPeOCTaBIIEHHA
TaKuX yCIyr, BKIIOYEHHBIX B IIEPEYHM, YKa3aHHBE B YacTH 1 craTeu 9
OQenepanbHoro  3akoa or 27.07.2010 Ne 210-®3 «O6 OpraHHU3allH|
TPENOCTaBICHUSA IOCY JAPCTBEHHBIX U MYHUIUITAIBHEIX YCIIYI»;

- TPC/CTABJICHHUA JIOKYMEHTOB M WH(QOpMAIuM, OTCYTCTBHE W (WIIH)
HEAOCTOBEPHOCTE KOTOPBIX HE YKa3hIBAIMCH NPH IIEPBOHAYATIEHOM OTKA3e B
TIpHEME  TOKYMEHTOB, HEOOXOJWMMBIX [l IPEeZOCTABIEHHS MyHHIUANATHHOMN
yciyrd, nubo B HPeOCTABIEHHM MYHHUIMNATBHON YCIyrd, 3a HCKIIOYEHUEM
CJLyHacB, IpeyCMOTPEHHBIX ITYHKTOM 4 4acTu 1 crateu 7 QefepanbHOrO 3aK0oHa
ot 27.07.2010 Ne 210-®3 «O6 opranuzanum IIPEIOCTaBIIEHHs I'OCYJaPCTBEHHBIX U
MYHUIIHAIIAIBHBIX YCITYT.

2.8. McuepnbiBalomuii mepeyens OCHOBAHMIA /151 0TKA32 B npHeme
MIOKYMEHTOB, HEOOXOXAUMBIX JIJIsl IPEJOCTABJIEHHS] MYHHIUNIATbLHOM yeJayru

OcHoBanmit 11 OTKaza B IpHeMe JIOKYMEHTOB, HEOOXOMUMEIX IS
[PENOCTABICHNS MYHUIIMNAIBHON YCIyIrH, AeHCTBYIOMIUM 3aKOHOMATEIECTBOM
Poccniickoii ®eneparuu u ropona CeBactonons He TIPEIYCMOTPEHO.

2.9. UcuyepnbiBaromuii nepeyeHs 0CHOBAHMIA 1S NPHOCTAHOBJICHHS H (MJIH)
0TKa3a B IPe0CTABIEHHH MyYHHIHNAJILHOM YCJAyrH

2.9.1. OcHOBaHUSMH &I OTKa3a B IIPEOOCTaBIIEHUN MYHHUIUAIAIEHON
YCIYTH SIBIISIETCS:

- B CIydae, eCili 3asBUTENb He ABJIETCS WIEHOM JIMYHOTO TOACOGHOIO
XO35CTBA;

- UPENOCTaBICHHE IOKyMEHTOB Oe3 MOANHCH W yKasaHus (haMHIINHY,
MMEHH, OTYECTBA 3aABUTEIS M €r0 MMOYTOBOI'O a[peca JIs OTBETA,

- HE IIOJMAlOIHECS MPOYTCHHIO, COAEPXKAlhe HElEeH3ypHble WIIH
OCKOPOHUTENIEHEIE BEIPAKEHHS,
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- YCTaHOBNIeHKE (aKTa IPeNOCTaBICHNUS 3asSBUTETEM JOKHEIX JAHHEBIX;
- HEIpEACTaBIeHne HEOOXOAUMBIX JOKYMEHTOB;
- OTKa3 CaMoOro 3asBUTEL.
2.9.2. OcHoBanus s IIPHOCTAHOBIICHUS IIPEAOCTABICHUS MYHHIUIAIBHOM
YCIIyTH JeHCTBYOUUM 3aKOHONATEIHLCTBOM He IIPETYy CMOTPEHEL.

2.10. Ilepeuens ycayr, KOTOPBIC ABJISIOTCS HEOOXOAHMBIMH H
00s13aTeILHBIMH /151 IIPE/IOCTABJIeHHS MYHHUHOAJLHOH yCJIYTH, B TOM YHc/Ie
CBEICHHSI 0 TOKYMEeHTe (A0KYMEHTAX), BbIJABAEMOM (BBIIaBaEMBIX)
OpraHU3alHAMH, y4aCTBYIOLUMMH B NIPEX0CTABICHHH MYHHIHIAXLHOM
yeayra

YCIIyrn, KOTOpble SBIAIOTCS HEOOXOMHUMEIMH T 00s3aTeNbHBIMUE ISt
TIPENOCTABIICHAS. MYRUIIUIIANBHON YCIYIH, B TOM YHCIE CBEIEHHI O JIOKyMEHTe
(moxyMmeHTax), BBIIaBaeMOM (BBIIABAEMEIX) OPTaHH3ALHAMY, YYaCTBYIOITUMH B
TIPENOCTABICHUN MYyHHUUHUIANBHON YCIyTH, He NPENYCMOTPEHBI IEHCTBYIOMIM
3aKOHOAATEIHECTBOM.

2.11. Iopsinok, pasmep 1 0CHOBAHYS B3HMAHHS rocyiapcTBeHHOM MOUIJIHHBI
HJIM WHOH NUIATHI, B3NMAaEMOii 32 MpegocTaBIeH e MYHHIHIAJILHON yCayru

Ilomnuua wnn HHad 11ata 3a IIpenocTaBlIcHUE MYHUIIUIAIbHON yciyru
HEC B3UMaeTcd.

2.12. Ilopsinok, pasMep M OCHOBAHHS B3HMAHUS 1A TH]
32 mpelocTaB/IeHHE YCJIyr, KOTOphIe ABISIOTCH He00X0AHMBIMHU
H 00s13aTe/ILHBIMU AJIsl IPEJOCTABICHHUS MYHHIHNAJbLHOI yciayru,
BKIIIOYAsl HHPOPMANHIO 0 METOMKE PACYETa TAKOMH IIaThI

Ilnata 3a mpenocraeienue YCIYT, KOTOpBIE SABISAIOTCS HEOOXOIHMBIMU
¥ 00S3aTENBHBIME  JUIS  IIPEJOCTABICHUS MYHUIUTIATBHOH — YCIyrd, He
IPEXyCMOTpEHA.

2.13. MaKkcHMAaJILHBIH CPOK OKMIAHHS B ovepeau (TpH ee HATUYUH)
TIpy [Ioate 3anpoca o NpeJoCcTABJIeHMH MYyHHIIHNAJILHOMH YCJIYTH, YeJayra
OpraHu3alMy, y4acTByIoUleil B MPeJoCTaBIeHHH MYHHIANAIbHOI yCayru, u
HpH NIOJTy"IeHHH pe3yJIbTaTa NPeJOCTABJIEHHs] MyHHIUIAIbHO yeayru

2.13.1. Cpok oxmmanus B odepenn (UpH €e HaIWYMH) IIPH IIOHAYe
3asBIICHNSA M HEOOXOMUMBIX JOKYMEHTOB B MECTHOI aIMUHHUCTpallii HE OKEH
IPEBBIMNATE 15 MUHYT.

2.13.2. Cpoxk oxunanus B OY€peay IIpU NOIYYEHUU TOKYMEHTOB B MECTHOM
aAMUHUCTPAIA HE IOJDKEH MPEBBIIATh 15 MUHYT.

2.13.3. Cpok oxunanus B O4epear TP NoJaye 3asBICHUS U JOKYMEHTOB

B M®I] Be noimked npeBrImatey 15 MHHYT.
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2.13.4. Cpox oxujaHusA B Odepeny IpH IIOIyYCHUU JOKYMEHTOB B M®I]
HE JOJDKEH NPEBhIAaTh 15 MUHYT.

2.14. Cpoxk u mOpsOK perucTPaluy 3aNpoca 3aiBUTES 0 IpPe10CTABIEHHH
MYHHUUMOATLHOH YCIYTH, yCJIyrH OpraHUu3alli, y4acTBYIOMmeil B
NPEAOCTaBICHUH MyHHITHIIAILHOI YCJIYTH, B TOM YHCJIE B 3J1eKTPOHHOI

dhopme

2.14.1. Ilpu nu4HOM OGpAICHHH 3aABHUTENS B MECTHYIO aJIMHHHUCTPAITHIO
perucipaliud  sampoca O IPENOCTABIEHWM — MYHHUIMIIANGHOM  yCIyrw
OCYIIECTBIIACTCS MYHULUIIANBHBIM = CIyXallUM MECTHOM aJMUHHUCTpAlid B
TIPHCYTCTBUU 3asSBUTEIISL.

Perucrpanmss 3ampoca 3asBuTens ocymecTBiseTcs MYHHLUITATHEHEIM
CIIy’XaIlUM MECTHOH aJMHHHUCTpalelf B TedeHHe OJHOro paboyero mHs c
MOMEHTa IIOJMIyYCHUS MECTHOH aIMUHUCTpaliell NOKYMEHTOB, YKA3aHHBIX B
TMYHKTe 2.6 HACTOSAWIEr0 AIMUHHCTPATHBHOTO PErIaMeHTa,

2.14.2. Cpox ¥ TOPSIHOK PETHCTPAaIyH 3asBICHUS 3aSBHTENS O IIOJIyYCHUU
yeryr 8 MOL] ycraHaBmuBaeTcs TOKAIBHBIMH HOpPMaTHUBHEIMU akTamu M®I],

2.15. TpeGoBaHust K NOMeELIEHHSM, B KOTOPBIX NPeJOCTABJIAETCSH
MYHHIUNAIBHASA YCIYra, K MECTaM OKHIaHHS M IpHeMa 3asiBHTeJIeil,
pasMellentIo H 0popMIIeHHI0 BU3YaIBLHOMN, TEKCTOBO H MYJIbTHMEIHIHOI
MH(popManuH 0 mopsi/IKe NpPeNocTABIEHHS MYHHIHIAILHOI YCJIYrH, B TOM
YHcIIe K 00eCeYeHHI0 I0CTYNHOCTH AJIsl HHBATH/AOB YKA3AHHLIX 00heKTOB B
COOTBETCTBHH € 3aKOHOJaTeJIbcTBOM Pocenfickoii @eaepanun o conuasibHoii
3alllMTe HHBAJIH/I0B

2.15.1. TlpueM rpaxcuad IS IIpefOCTAaBICHHUS MYHHUIMIAIEHON yCIyru
OCYIIECTBIACTCA B IIOMEIIEHHM MECTHOW aJMUHHCTpauwu. WabopMamms o
PeXHMe pPabOTHI MECTHOM aiMHHMCTpALMH pasMelleHa Ha TPETEEM 3TaXKE IPH
BXOJl€ B MECTHYIO aIMUHHICTPAIUIO.

2.15.2. Ha Tteppuropum, mnpumreraomeii K MECTy IIpelOCTaBIIeHHUS
MYHUUHMNATIBHOM yCIyTH, HMeeTcs IUIOmaaKa Il IapKOBKH ABTOTPAHCIIOPTHEIX
CpPEeICTB.

2.15.3. TloMelleHHs JTOMKHEI CoAepkKaTh MecTa My HHQOPMHPOBAHUS,
OXulaHus W [pueMa rpaxnaaH. IlomemeHHs JO/DKHEI COOTBETCTBOBATH
CaHUTapHO-3ITUACMHOJIOTHYECKUM IIpaBUiiaM 1 HopMmaM. Ha 3mannu nomkHa OLITh
MH(OPMaNMOHHas TabIMYKa ¢ HAWMEHOBAHHEM OpraHM3aluy MPeNOCTaBIAIONIEH
yayry.

2.15.4. Mecra OXHIaHUS JOKHBI COOTBETCTBOBATE KOM(DOPTHEIM
YCTIOBHAM It 3asBUTENEH: 000pYIOBaHEI CTYJIbSAMH B JOCTATOYHOM KOIHYECTBE,
HCEMEHHBIMHA CTOJIaMH, KaHIEJISIPCKUMHA NIPHHAJICKHOCTIMH,
MHGOPMAIMOHHEIME ~ CTEHHAMH, IPeHA3HAYECHHBIME  JUI  O3HAKOMIEHHS
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3agBUTENCH ¢ HHOPMAIIMOHHBIMU MaTepHalaMH, 06eCIIeYHBAIOLIIE BO3MOXHOCTE
CBOOOZHOTO JOCTYIIA rpaXIaH.

2.15.5. Mecro mjis npreMa 3asiBUTENIEH JOIDKHO ObITh 000pyIOBaHO CTYJIOM,
HMETb MECTO IJIs HallUCaHMs M PasMEIICHUS JOKYMEHTOB, 3asBJICHUH.

2.15.6. MecrHo# agMuHMCTpaIyell 06ecHeYnBarOTCs YCIIOBHS IOMYYEHUS
UHBATHIAMA YCIyTH B COOTBETCTBHH C TpeOOBaHHUSMH, YCTAHOBICHHBIMHU
3aKOHOMNATENBHBIMU U NHBIMU HOPMATHUBHBIMHU IIPAaBOBEIMU aKTaMU, BKIIIOUAS:

- YCUoBHs  6eCHpensTCTBEHHOrO HOCTyna K oOBeKTaM (3aHWo,
IIOMEIEHNI0), B  KOTOPOM  OHa  MPENOCTABISIETCS, 4  Takke TUIIST
OECHpensITCTBEHHOTO  IIOJIE30BAHMUS TPAHCIOPTOM, CpEeICTBaMH CBS3HM W
uHbOpMaIUH;

- BO3MOXHOCTH CaMOCTOSITENIBHOIO INEPEABHXEHUS II0 TEPPUTOPHH, Ha
KOTOPOH  pacloNOXEHBl OOBeKTHl  (3MaHWS, IOMEI[eHHUs), B KOTOPBIX
IIPEAIOCTABIIAIOTCA yCIYyTH, BXOJA B TaKHe OOBEKTHI M BEIXOJA M3 HUX, IOCAIKH B
TPAaHCIOPTHOE CPEACTBO M BBICAAKU M3 HEr0, B TOM YHUCJE C HCIIOIH30BAHHEM
KpecJa-KOJISCKH;

- COIIPOBOXACHUE MHBAIN/IOB, HMEIOIIUX CTOMKHE paccTpoiicTBa GyHKIHN
3pEHMA U CaMOCTOATENIBHOTO IIepeIBUKECHHIS;

- Hajuiexamiee pasMelleHHe 00O0pyJoBaHMS M HoOcUTellel uH(OpManuw,
HEOOXOMUMBIX I 00eCIeYeHns GecIpeIsITCTBEHHOTO JIOCTyIla MHBAJIMIOB U K
yCIyram ¢ y4eToM OrpaHU4eHUH UX KU3HEAEeITEIHOCTH,

- JIOIycK co0aKku-NpOBOIHHMKA Ha OOBEKTHI (31aHUS, [IOMEIIEeHus), B
KOTOPBIX IPEAOCTABIISIOTCS YCITyTH;

. - OKasaHWe, IIOMOIIY HHBAJIMJAaM B IPEOOICHUU GaphepoB, MELIAIOLINX
IIOJIyY€HUIO UMHU yCIIyT HapaBHE C JPYTHUMH JIUIAMY;

- IOy CK CYypAONEePeBOAUMKA B TH(IIOCYPAOIIEPEBOIUHKA,;

- OKasaHWe YCIyI'd MAaJOMOOMIBHBIM KATErOpHSIM TIpaXJaH OKa3aHHe
YCIyTH Ha OMY, U NIEPBOM 3TaXe 3[aHUA MECTHOM aJMUHHCTPALMH, II0 afpecy,
yKa3aHHOMy B IMyHKTe 1.3.2 HacTosmIero A AMUHHUCTPATHBHOIO periaMeHTa.

2.1577. B 3paHum, A8 NpeoOCTABICHHUS MYHHUIIMIIAIBHOMA yCIYTH, Ha
BHJITHOM MECTE€ PacIlONIaraloTCsl CXEMEI PasMeNIeHUs CPEACTB MOKApPOTYIIECHHUS H
Iy Teli 9BaKyallyy II0CETUTENeH U pabOTHHUKOB.

2.15.8. B 3pmanum, Mecra IIPEIOCTABIIEHN MYHULUNAIBHOH YCIIyTH
O0OpYNyIOTCA € YYETOM JOCTYIHOCTH W KOM(QOPTHOCTH IIPEJIOCTABICHHUS
MYHULUIIAIBHBIX YCIyT.

2.16. IloxazarTen AOCTYIMHOCTH M KA4€CTBA MYHHIMIAJIBLHBIX YCJIYT

2.16.1. TloxasaTeny JOCTYIIHOCTH MyHHIIUIIATHHOM YCIyTH:

- PAacCIIONIOKEHHOCTh OPTaHOB, MPENOCTABISIOIINX MyHUIIUIANBHYIO YCIYIY,
B 30HE IOCTYIHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MAaruUCTPaJIAM, XOPOIIHE
OABE3IHBIE JOPOTH;

- HaJINYWeE MOJTHOM U MOHATHOW MH(OPMAIME O MecTaX HOMELIEHUH OpraHoB,
IPEAOCTABIAOMUX ~MYyHUIUIANBHYIO YCIyTy B  OOIIEHOCTYIHEIX MECTaX
NOMEIIEHUH ~ OpraHoB,  IPENOCTABIIOIMX  MYHHIUNANLHYI0  YCIyTy,
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B MH(OPMALHOHHO-TeleKOMMYHUKAIHOHHEIX CETSX OOIIEro MOMb30BAHLS (B ToM
ducne B cetr MHTepHeT), cpencTBax Maccosoit mHbopMamuy, HHPOPMAIHOHHEIX
Marepuanax (Opoumopax, O6ykierax H T.I.) (IpH  HaNMWYMH TEXHUYECKOH
BO3MOXKHOCTH);

- BOSMOXHOCTS ITONTY4SHHSI HHPOPMAIIMH O XO/ie MOIyYeH s MyHHIUIIAIbHOL]

YCIIyTH, B TOM qucie C HICIIOJIE30BaHUEM nHGOpPMaIOHHO-
TCJICKOMMYHUKANMOHHBIX ~ TEXHONOTWH  (NIpM  HAIMYMH  TEXHHYECKO
BO3MOXXHOCTH);

- Hauu4due HeoOXOMUMOro M JOCTATOYHOTO KOJIMYECTBA CIEIHUAINCTOB, a
Taloke  TOMEWICHHH, B  KOTOPEHIX  OCYIIECTBISETCS  IPENOCTABJICHHE
MYHUIUITEHOU YCIyTH B LEeJIsTX COOMIOAeHHS YCTaHOBJICHHBIX
AJIMEHUCTPATUBHEIM PEIIaMEHTOM CPOKOB IIPeJOCTaBICHUS MYHHIMIIAIBHOMR
yCIyru (IIpY HaJIMYHUU TEXHWIECKO BO3MO>XXHOCTH);

- HPCNOCTaBICHNE BO3MOXXHOCTH MOJAYM 3asBICHHS O IIPEJOCTaBICHUH
MyHHIMNATEHON yciayru B MOIT (py Hanudny TeXHUYECKOit BO3MOXXHOCTH);

- HaJlM9HC BO3MOXHOCTH MOJATh 3asBIEHHE B DIEKTPOHHOM BHie (IIpu
HAaJIMIMH TEXHUYECKOH BO3MOXHOCTH), JOCTYIIHOCTh MHGbOPMAIHH 06 obpasiax
OOPMIIEHHS JOKyMEHTOB, HEOGXOIUMBIX U MIPEAOCTAaBICHNS] MyHHUITUIIAIBHON
YCIIyTH, IOCPEACTBOM pa3MelieHus B cetu Wuteprer Ha PITIY, obecrmedenue
AocTyna 3asBUTENCH K (GopMaM 3asBICHUH U MHEIM JOKYMEHTAM, HEOGXOIMMBIM
AL TIOJy YeHUST My HULIAIIAJIGHOM YCIIyTH;

- JOCTYTIHOCTh OOpameHus 3a IpeOCTABICHHEM MYyHHIUIATBHOMN yCIyTH,
B TOM 9HCJIE VI JIAI[ ¢ OTPaHUYeHHBIMU BO3MOXKHOCTSAMH 37I0pOBbs (IIPH HAIMYAN
TEXHUYIECKOH BO3ZMOXXHOCTH).

2.16.2. ITokazarenn xayecTna MYHHIUIIAIBHON YCITyTH:

- IIOJHOTa W aKTyaJlbHOCTh WH(QOPMALH O MOPSAAKE MPETOCTABICHHS
MYHUIIATIATIBHON yCITyTH;

- COOIONIeHNe CPOKOB MpEIOCTABIEHHS MYHUIMIIAIBHON YCIYTH U CPOKOB
BEIITOTHEHUS aIMAHUCTPATHBHBIX Iporeayp Ipu IIpeIOCTaBICHUH
MYyHUITUIIAILHOHN YCITyTH;

- Halu49ue HeoOXOAMMOIrO M JOCTATOYHOTO KOJMYECTBA CIIELIMAIIACTOB, a
TAaloKe  TIOMEIIEHHH, B  KOTOPBIX  OCYIIECTBILSIETCS IIPeIOCTaBICHHE

MYHHIMIIANIBHOH ~ yCIlyTM, B IeMsIX  COONIONEHMS  YCTAHOBIIEHHBIX
ANIMUHVCTPaTHBHEIM DETTIAMEHTOM CPOKOB IIPEIOCTABICHAS MYHHUIMIIATBHOM
YCITyTH;

- KOJMHMECTBO B3aMMOMACHCTBUS 3asBUTENA C JOJDKHOCTHBIMH JIMIAMH IIPH
TIpeIOCTaBIeHHH MyHUIIMIAIBLHON yCIyr — He Gonee Tpex;

- OICYTCTBUE OYEpE/eH [IpH NPUEME U BBIaUe JOKYMEHTOB 3asBUTEISIM;

- OTCYTCTBHE OOOCHOBAaHHBIX ano® Ha JedCTBHS (6ezneiictBre)
CHCHHAIIMCTOB U YIIOJTHOMOYEHHBIX JOJKHOCTHBIX JIHIL;

- OTCYTCTBHE JKano®0 Ha HEKOPPEKTHOE, HEeBHHMATENbHOE OTHOIICHHE
CIICIIMATTACTOB U YIIOJTHOMOYEHHEBIX TOJDKHOCTHBIX JTUIT K 3asIBUTEIISIM.
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2.17. Muble TpeGOBAHHS, B TOM YHC/IE YYHTHIBAIONIHE 0COGEHHOCTH
MPEAOCTAB/ICHHUS] MyHUIHIAJIBHBIX YCIYT B CTPYKTYPHBIX HOPa3aesieHusIX
M®II u ocoGeHHOCTH NpegoCcTABICHHS MYHHIHNAJIBHBIX YCJIYT B
3JIEKTpOHHOM ¢dopme

2.17.1. TlpueM JOKYMEHTOB ¥ BbIIAya pe3ysibTaTa IpeNOCTaBIIEHUS
MyHUIWOAIBHOM yCIyTH B 9YacTH BBIAYH DEIleHHs] O IIPEIOCTaBIIEHUH
MYHUIUIIANBHOW  yCIyrum JuOo0 mnuckMa o0 OTKase B IIPEIOCTaBIIEHUH
MYHHULIUNATBHON YCIyTH MOTYT OBITH ocymecTBieHsl Ha 6aze M®I] Ha ocHOBaHUHU
COTTIAILCHUS MEXIYy MECTHON afMUHUCTpauueit u M®I],

3asBuTeNns B3auMozeicTByer ¢ MOL] IIpY TI0Aa4e 3asABICHNS U JOKYMEHTOB
AJI1 IpEIOCTABIICHUS My HUIIUIIAIBHON YCIIyIH.

IIpu IIPEIOCTABICHUA  MYHUILMIAIBHOW  YCIyTH  CTPYKTYypHBIE
nonpasaenenus MOI] ocymecTsistor:

- HHQOPMHpPOBaHME ¥ KOHCYNHTHPOBAHHE 3asBHTEICH MO BOIIpocam
IPENOCTABICHUS] My HUIIMIIATEHbIX YCITYT;

- IIPUEM 3aiBICHUH U JIOKyMEHTOB, HEOOXOAMMEBIX IS TPENOCTABICHHIS
MYHHUIUIIAIEHBIX YCIIYT;

- BBIJIady IOTOBOI'0 pe3ynbTaTa IPeJOCTaBICHH] MyHUIUIIAIBHBIX YCIIYT.

B ciy4ae momaum JOKYMEHTOB B MECTHYIO aIMHHHMCTPALUIO MOCPENCTBOM
CIPYKTypHOTo nonpaspenenus MOLl paGOTHHK CIPYKTYpPHOIO MOpAa3iesieHHs
M®ILI, ocymecTBIsIOILHi IPHEM JOKYMEHTOB, NPENCTABICHHBIX I TOXYYEHUS
MYHUIUIIANBEHON yCIIyTH, BBIIONHSIET CIIEMYIONUE ASHCTBYS:

= YCTaHABIIMBAET NpPEIMET OOpAIleHHUs 3asBUTENs, JIMIHOCTh 3asBUTEIS,
IPOBEPACT OKYMEHT, yJOCTOBEPSIOIME €ro IMYHOCTh, MPOBEPAET IOJIHOMOUMS
UPEACTABUTENSL 3as4BUTENS NEHCTBOBATh OT €ro MMEHM, a TaKXKE COCTABIIIET U
3aBEPAET CBOSH IOIMKCHIO C yKazaHWeM (aMUJINH, UMEHH, OTYeCTBA pacnucky o
UPUHATHN 3asiBJIEHHH H [OKYMEHTOB, HEOOXONMMEIX I HpPeIOCTABICHHUS
MYHUIUNATBHBIX YCIIYT;

- UpOBEpSET  NpeACTaBiICHHBIE JOKYMEHTHI HAa  COOTBETCTBHE
TpeOOBaHUSIM, YCTaHOBJICHHEIM AJIMUHHUCTPATHBHEIMH perilaMeHTaMu
IPENOCTABICHUS My HUIIAIATBHBIX YCIIYT;

- CBEPACT NIPE/ICTABIICHHEIE OPUIHHAIEI C KONUAMH JOKYMEHTOB B ClIyyae,
CCIIA KOIIMH HOTapHalbHO HE 3aBepeHbl. 3aBepsieT KOIUH AOKYMEHTOB HAaITHCHIO
00 X COOTBETCTBHM IIOTHHHEIM OK3EMIUISIpaM, ¢ YKa3aHHEM JaThl, JOJDKHOCTH,
(amMuny, HHUNKATIOB ¥ TOANNCH;

- B ClIydae, €CJIi OpMIMHANbI TOKYMEHTOB OTCYTCTBYIOT, HO 3asBHTEIh
HacTauBacT Ha NpHEMe IOKYMEHTOB, MPOCTaBNAET OTMETKY 06 OTCYTCTBHH
OpUrHHANA TOKYMCHTA, CTABUT CBOIO IIOANKUCEH C YKa3aHHEM JOJKHOCTH, haMUIHHA
U WHWIAANOB, ¥ HWHOPOPMHPYeT 3asdBHTENSI O BO3MOXKHOM OTKaze B
[pENOCTABNCHUH My HULIUITATTBHOM YCITyI' MECTHOM aJMHHUCTpALHEH;

- IIPH OTCYTCTBHH HEOOXOMHMBIX HOKYMEHTOB IS IPENOCTABICHHS
MyHWIWUIANBPHON yCIyrH, WH(GOPMHUPYET 3asBHTENIS O BO3MOMKHOM OTKa3e B
HPETOCTaBICHUN MyHUIUNIATEHON YCIIYIH;
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- PY JKCNAHWK 3aABUTEII, PEIaracT yCTPAHHTh HEJOCTATKH, IIpepBaB
TPOLCAYPY  NpueMa 3asBICHHA M JOKYMEHTOB, HEOOXOMMEIX g
HPENOCTABICHAS MYyHHIMIANBHBIX YCIYyT U BO3BpalllaeT HNOKYMEHTHI Jis
IopaboTKH;

- MHQOPMHUpYET 3asBHUTENS O CPOKE IPENOCTABICHUS MYHHIUTIAILHOL
ycuyru,

- IIPOBEPSIET MpPaBUIBHOCTh 3alOJHEHUS 3asBIICHUS (3ampoca) B
COOTBETCTBHUH c YCTaHOBJICHHOH ¢dbopmoii, NpelyCMOTPEHHOH
AJIMAHHECTPATHBHEIM periiaMeHTOM IIPEOCTABICHUS MyHHUIUITATHLHON YCIIyTH;

- PETHUCTpHUpYeT oOpalieHHe B aBTOMAaTH3HPOBAHHO UHGOPMAIMOHHOI]
cucreMe MOI];

- BHOCHT HHQODMAIMIO O KOHTPOJBHOM CPOKE€ BEIZIaYW T'OTOBOIO
PesylbTata NpeoCTaBICHHS My HUIMITATBHON YCITyrH;

- CKaHUpYeT IPHHATBIC OT 3asBHTENS IOKYMEHTH W IIPHKPETUIIET
CKaHHpOBaHHBIE  00pa3bl  JOKYMEHTOB K OOpallleHHI0  3asBUTeNs B
aBTOMATH3UPOBAHHYIO cucTeMy MO®LT;

- 0OpMIIAeT TpHU SK3eMIILIpa PacIliCKM B ITOJYYCHHU NOKYMEHTOB Ha
IIPE/IOCTABNICHHE TOCYNapCTBEHHOH yCIyru (mamee — pacmucka), mo ¢opme,
YTBEPXJIEHHOA B COIVIANICHUH Mexnay MOI] u mectHoit aIMHUHHUCTpAaIHei.

Berraer onun sxzemmsp PaclIICKH  3adBUTENIO, BTOPOH SK3eMILIAp
paciucku octasisier B MOLI, Tpernit sk3eMIuIap pacrmcku NepeaaeT ¢ IIaKeToM
HIPUHATEIX JOKYMEHTOB ISl IPENOCTABIEHUS MyHHUIUIIATBHOM YCIIyTH B MECTHYIO
aAMHHHCTPAITHIO;

- B PAacliCKe B 00s3aTENBHOM MOPSI/IKE YKa3HIBAETCH MECTO H CHocod
TIOJyHE€HUA TOTOBOTO Pe3y.IbTaTa NpeJOCTABIECHHS MY HHIUIATEHOMN YCIIYTH.

Ilepenaua IOKYMEHTOB 1u3 MO®I[ B Mecrayro aIMUHUCTPAIIHIO
OCYIICCTBISCTCS ITOCPEACTBOM KyphepCKOH IOCTABKH B OyMakHoM Buzme Ha
OCHOBAaHMH aKTa IpHeMa-Tlepenadl, KOTOPEI COCTABIAETCS B 2-X 9K3eMILIApax,
COZIEPXKHUT JJaTy W BpeMsl IIepefayn.

Ecnu 3asButens motpe6osan BO3BpaTa IpPENOCTABIEHHBIX JOKYMEHTOB
TIOCI® HalIpaBICHWS 3asBIECHUS H KOMILIEKTA JOKYMEHTOB Ha OyMa)XHOM HOCHTelIe
B MCCTHYIO aIMUHUCTDAIHO, paGOTHHK CTPYKTYpPHOIO noapasnenenus MOI],
OCYMECTBIIAIONMN IPHEM [NOKYMEHTOB, NpennaraeT 3asBUTEIIO OOPATHTHCS
HEMOCPENICTBEHHO B MECTHYIO aIMHHUCTPAIIHIO.

HOIKHOCTHOE  nHMIO  MecTHOI aOIMUHUCTPAINH, OTBETCTBEHHOE 34
IIPENOCTABICHHEe MYHULMNANBHOM yCIyru, 1o pesynpTaTaM paccCMOTPEHHS
IPEACTABICHHBIX  3asBHUTENEM  IOKYMEHTOB, HallpaBIgeT  HEOOXOIUMBIC
MOKYMEHTBI (CIPAaBKH, LHUCHMa, PeLICHUS K Ap.) B CIPYKTYPHOE TOApa3eleHne
MO®I] s ux IIOCJICAYIOIIE IepelauH 3asIBUTEIIEO"

Ha OyMa)XHOM HOCHTelle — B Cpok He Oosiee Tpex paGoumx mHeil co xS
HPHUHATHA PEIICHHs] O NPeNOCTaBIeHHuH (OTKase B [IPEAOCTABIICHUH) 3aSBUTEIIIO
MYHUIUNAIEHOH YCITyTH.

He momyckaercs Bospar AOKYMCHTOB 3asBUTEIII MECTHON afMUHUCTpaIHeH
B CIPYKTypHEIC onpasaenenus ML Ge3 paccMoTpenus..
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2.17.2. Tlpwem oOT TIpaxmaHMHA 3agBIEHUS U JOKYMEHTOB  JUIA
UPENOCTABICHAS ~ MyHMLUUIAIBHOW  YCIYTH  MOXeT OBITh  OCYIIECTBIIEH
nocpeactsoM PIITY (npu Hammauy TeXHA4ECKOH BO3MOXKHOCTH).

Ha PIITY (upm HamiuuMp TexXHUYeCKOil BO3MOJXHOCTH) 3asiBUTEIEM
3aMOJHACTCA IUa0JIOH 3asBNEHHSA, K KOTOPOMY HPHKPEILITIOTCS SJEKTPOHHEIE
KOIMH TOKyMEHTOB, yKa3aHHBIX B MYHKTE 2.6. HACTOSIIEro AJIMHHHUCTPATUBHOTO
pernamenta.  OrmpaBiieHde  3asBICHHS W JOKYMEHTOB  OCYIICCTBISETCS
nocpencteoM PIII'Y  (mpw HamWumu TexHWYeCKOM BO3MOXHOCTH), IIyTeM
3aIIONHEHHUS  CIIENMANbHOM HHTEPAaKTUBHOM (OPMEI 3adBIEHUS B <(JIHYHOM
KabuHeTeY.

MyHuIMIATEHEIN CITy)KaIuil MeCTHOM aaMHBHCTpAIHH, OCYILECTBILIOIIHM
IIPEOCTaBICHAC MYHHLIUITANBHOM YCIIyTH B 3JIEKTPOHHOM GopMe, B CPOK He Goitee
OIHOTrO paboyero OHA CO JHS IOCTYIUIEHHS K HEMY 3asBIICHUS W JIOKYMEHTOB B
BIIEKTPOHHOM (hOpMe TPOBOIUT MPABOBYIO OLEHKY CBEIECHMH, CONEPXKAIUXCS B
Sa4BICHUM M JIOKYMEHTaX, B COOTBETCTBHM C mofpasgenamud 3.2. - 3.5.
AIMAHHCTPaTHBHOTO PerIaMeHTa.

B ciyuae BEIMBICHHS HEMONHEIX CBEICHWH WIM HECOOTBETCTBHS
IIPCAICTaBICHHBIX JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHEIM B IIyHKTe 2.6.
AZMVHHCTPaTHBHOTO — peryiaMeHTa, MyHHI[UIATbHEIN CIOy>XallMii  MeCTHOM
aIMUHHCTpAlliM B CPOK He Oonee oJHOro pabodero IHS MOCIE HPOBEIEHHUS
IIPaBOBOM OLEHKH MOKYMEHTOB HH(OpMupyeT 3asBUTeNns mocpencrBom PIITY
(IpM  HaNMYME TEXHUYECKOH BO3MOXKHOCTH) O BBISBJICHHBIX HapyUICHUIX,
ABJIAIOIIUXCS MPEIIATCTBUEM VISl IPEOCTABIIEHUS My HULIUIABHOM YCIIYTH.

B ciydae oTCyTCTBUS 3aMevaHmMii K Ipe/ICTABICHHOMY IIAKETy JIOKYMEHTOB
MyHUIMIIATBHBIA  CIyXalMi MECTHOM  aaMUHHCTpaluH uHbOpMUpYET O
TIOJIOXXKUTCIBHBIX pE3yJIbTaTax NPOBEPKU 3asBHTeNs mocpexnctBoM PITY (upu
HalIMIMU TEXHMIECKON BO3MOXKHOCTH), M Ha3HAYaeT 3asBUTENIO JaTy U BpeMs, B
KOTOpO€ OH MOJDKEH INPUHUTH B MECTHYIO aJAMUHHCTPAIMIO C OpPUTHHAIAMHU
MOKYMEHTOB, HallpaBJIEHHEIX B JJIEKTPOHHOM (hopMme.

3asBUTENb COITIACHO HA3HAYEHHOMY BpEMEHH IPEeOCTABISET B MECTHYIO
AIMUHUCTPANHUIO OPUTHHATBl JOKYMEHTOB, KOTOpEIe OBUIM IIPEACTaBIECHEI
UM B 3JIEKTPOHHOM dopme. MyHBULATTATEHEIR CILy Kallun MECTHOH
4IMUHACTpANMK TIPUHUMACT 3asBUTENsS B HA3sHa4eHHOE WM BpPEMs, CBEpSET
AOKYMEHTEL,  IIOJYYCHHBIE B OJEKTPOHHOM  ¢dopMme, ¢  JIOKYMEHTAaMH,
IPEACTABICHHBIMA 3agBUTENIEM, ¥, B Cly4ae OTCYTCTBUS 3aMedaHHii, 3aBepseT
KOTIMY HaJJIEXalM 00pa3oMm.

B ciydae HesABKM IpaIaHMHA B Ha3HAYeHHOE BpeMs, OH obparaercs
B MECTHYO aIMHHHCTPALIMIO COTJIACHO rpaQUKy NpHeMa rpakiaH | IPUHEMAETCs
B IIOpsAJKE 0OIIel 0uepeHOCTH.

Iloce  3aBepmieHMs mpouenypsl CBEpPKH — JTOKYMEHTOB  3asiBIICHHE
PeTUCTPUPYETCA B COOTBETCTBHHM C  TOJpa3feioM  3.2.  HACTOSIIEro
AJIMUHHCTPaTUBHOTO PETIAMEHTA.

Iocnenytomee npenocrapieHne MyHUIUNANEHOR YCIYIH OCYIECTBILETCS
B COOTBETCTBUU C moApazfenamu 3.3. - 3.5. HACTOSIIEro AIMHUHHCTPATHBHOIO
periiamMeHTa.
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Ilpu npefocTaBneHny MyHHIMTIATHHOMN YCIIyTH B 3JIEKTPOHHON opme nHEM
TIPMEMa  3afBJICHUS CYUTACTCS MHEHb IONAYd B MECTHYIO aIMHHUCTPAIHIO
AIOKYMEHTOB B SJIEKTPOHHOH ()OpMe HpH YCIOBHMH, YTO 3JIEKTPOHHEIE KOIHH
COOTBETCTBYIOT OPUTHHAJIAM JIOKYMEHTOB.

Pemenne o mpepocrasnennn (oTkase B IIPETOCTABIICHAN) MYyHHUIMIIATBEHOM
YOIyIw  HalpaBIsieTcs  3agBHTeNto TocpenctBoM PIMTY  (mpu  Hammawmu
TEXHUYECKOH BO3MOXHOCTH), B CPOK He Gojiee OJHOro pabodero mHs mocie
TIOyCHHUS IOANNCAHHOT0 Pe3yJIbTaTa PeXOCTABIEHHS MY HUUTAILHOL YCIIYTH.

Oukcanuelf pe3ynbTaTa BBIIOJIHEHUS aIMUHUACTPATUBHON IIPOIEIypEI
ABIAICTCS PEIUCTPallis IOCTYMBINETO B 3JIEKTPOHHOM BHE 3aSBICHHA CO BCEMHM
HeOOXOJUMBIMHU JIOKYMEHTAMH B XYPHAaJIe pErUCTPaIliy 3asBIICHUMH,

C ucnonp3oBanyem nuarOro Kabunera PIITY (IpH HaNMYUH TEXHUYECKOM
BO3MOXXHOCTH) 3asIBUTEIISIM OGECITEUHBAETCS BO3MOMKHOCTE:

1. o3HaKOMIIEHUS ¢ HOPMATHBHBIMH IIPDAaBOBBIMU aKTaMH, PETYJIUPYIOIUMHU
OTHOIICHH, BOSHUKAIOIIME B CBS3HU C NIPEIOCTaBIEHNEM MyHHIANATIBHOMN yCIyruy;

2. HApaBNEHUs 3ajBKM HA IIPENOCTAaBIEHHE MYHUIMIANEHOR  yCIIyru
H LIOTHEHHSA OTBETa B pOPMe IOKYMEHTa Ha 6yMaKHOM HOCHTEJIE;

3. HAIpaBJI€HUsT  3NEKTPOHHEIX 00pa3oB  JTOKYMEHTOB, HeOOXOIUMBIX
AJL IPEJIOCTABIICHUSI My HUITUIIAIEHOM Y CITyTH;

4. mpocMoTpa HHPOPMAIUH O Xoje IIPEAOCTaBIECHUI MYHHIUIIAIBHOM
YCIIyTH,

5. IONy4YeHWsl MNpHITAlieHus Ha IIpPUEM B TEPPUTOPHUAIBHBIN OTHEN
UL IPENIbABICHNS] OPUTHHATIOB TOKYMEHTOB, HEOOXOAMMBIX ISl LIPELOCTABICHHS
MYHUIMIIATBHOR YCIlyTH, HANpPaBIEHHBIX MM paHee B 9NIEKTPOHHON (opme,
C YKasaHWeM NaThl U BPEMEHH LpHeMa, 1S IPUHSTHS PEIIEHNS O IPeOCTABICHAN
1160 06 OTKa3e B IIPeOCTABICHUH MYyHHIHIIAIBHON yCIIyTH;

6. IONy9eHusT yBejoMIeHus o6 OTCYTCTBHUM OCHOBAHMH AJIS TOJydYeHUS
MYHUIMIIAIEHON YCITYTH C yKa3aHAEM HPUIHUH.

2.17.3. PaboTHUK MeCTHOH aIMUHUCTPAIIMH, OTBETCTBEHHBIH 3a IIOATOTOBKY
TIPOCKTa  DPCINCHUS, HANpPaBICT DPE3yNbTaT NPEXOCTABIEHHS MyHULMNATIBHOMN
yenyra B MOL o ero mocegyromeit nepenayy 3asiBUTEINIO:

- B SJICKTPOHHOM BH/IE B T€YCHHE OJHOTO paboyero JHSI cO JHS HOMAMHCAHUS
I'maBoit MecTHOM apMuHHCTpamHH AOKYMEHTOB O IPENOCTaBICHUH (OTKa3e
B IPENIOCTABJIEHHH ) 3asIBUTENO MyHALUIATBHON YCIIYTH;

- Ha OYMaXHOM HOCUTENE — B TeYeHHe OIHOIrO pabouero nHsa co aHA
nopnucanus 1'naBod MecTHON anMuHUCTpaIHH JIOKYMEHTOB O HpeaoCTaBICHUU
(OTKa3e B IPe/IOCTABIICHHN) 3aBUTENTIO MYHHIIUIIAIBHOM YCITyTH.

2.17.4. Tlepenaya pesyrnbTara IIPETOCTABIICHUS MYyHHIMIIANEHON YCIIyTry
gepe3 MOILI.

2.17.4.1. Tlepemaua MecTHOM aJIMUHMCTpaIe pesynerata B MOI]
OCYIIECTBJIACTCS B COOTBETCTBUY ¢ AKTOM IIpHeMa-Tiepelad (COCTaBIseTca B 2-
X SK3EMIUIAPAX, CONCPIKUT ATy U BpeMs Nlepeiaun) B CPOK, He Mo3Hee paGodero
AHA,  IPEAMECTBYIOMIEr0  [HIO ~ OKOHYAaHHS  CPOKA  IIPEeNOCTaBIICHHUS
MYHHIUNIATEHON YCIYTH, IIPEJy CMOTPEHHOT'O IIOApa3/IeIOM 24.
AIIMHHHCTPATHBHOIO periaMeHTa.
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Ilpu npueme pesynsrata BormoMHeHmS JaHHOH  aIMMHHCTPAaTHBHOH
IIPOLEnypsl, Kypbep MO®II, mposepser, B NPHCYTCTBHH pabOTHHKA MecTHoiH
AIMUHACTPALMM, B OOS3aHHOCTH KOTOPOIO BXOMHT nepenada  JMOKyMEHTOB,
COOTBCTCTBUE U KOJHYECTBO JIUCTOR TIOIy4aeMBIX JIOKYMEHTOB C JaHHEIMH,
YKa3aHHBIMU B AKTe NpHeMa-Tepenayny, IIDOCTABIIIET ATy, BPpEMS HOJIyYeHHUs U
noxmuck. Onun 3x3eMmisp Axra TpueMa-IepeNadyl OCTaeTcs y Kyphepa M®oI],
BTOpOM B MecTHOiI aIMHUHUCTpAIIUH.

2.17.4.2. Brinaua 3asBUTEITIO pesynbpraTa NIPeTOCTaBIEHUS
MyHULUTAIBHOY yciryry B MOI,

Ilpn nepemaue mnaxera AOKYMEHTOB paboTHHK MOI], NPUHHIMAIOIIH
HX, IPOBEPSIET B PUCY TCTBUU Kyphepa COOTBETCTBHE H KOJTU4EeCTBO NOKYMEHTOB
C IaHHBIMM, YKa3aHHBIMHU B AKTe lpueMa-niepenadd. AKT IIpHeMa-liepenayn
ocCraercs y pabormka M®II, mocme wero pabotaux M®LI nemaer B Axre
LIpUEMa-Tiepelayd OTMETKY O NPHHATHH H IICpeNacT NPUHATEIE NOKYMEHTHI B
CEKTOp IIpHEMa ¥ BBIJAYH JOKYMEHTOB MOIT.

[t momydenns pesymsraTa NPENIOCTABICHHS MYHHUMIANBHON yCIIyTH,
3aiBUTeNb NpuOBIBaeT B MOI] nuuno c AOKYMEHTOM, yIOCTOBEPSIOLIAM
JIAIHOCTH (IIAaCHOPT rpaxnanuna Poccuiickoi Denepanun).

Ilpu BEINAaYe nOKyMEHTOB paboTHUK M®IT;

1. ycraHaBnmBaer nuanocts SaABUTENS, NPEJCTABUTEINA 3asIBUTEI, B TOM
1HCIC IpOBEpsAET  HOKYMEHT, YAOCTOBEPSIOIUH  JIMYHOCTH, MpPOBEpSET
TIOJTHOMOYHSA IPENCTABUTENS 3asSBUTEIIS, YAOCTOBEPSIETCS B TOM, YTO HE HCTEK
CPOK  NCHUCTBHSA  JOKyMEHTa, YAOCTOBEPAIOIIEr0  JIMYHOCTHh  3asBUTENs
(3asBHTEIE), AOBEPEHHOCTH,  yIOCTOBEpSIOmEH  mpaBa (onHOMOYMs)
IPEICTaBUTENS 3asBUTEIIS,

2. IpOBepseT HanudMe pacmucKu (B ciydae yrepu 3asBHTeNeM pacnucku
NIPOBEPACT HANMYUE PACIHCKH B apXuBe M®II, wsroraBmusaer 1 KOITHIO, JINOO
PaclieuaTbIBaeT ¢ UCIIONB30BAHUEM MPOrPAMMHOTO BNIIEKTPOHHOT'O KOMILIEKCA, Ha
obpatHol cTopoHe KOTOpOH JesyaeT HaANUCh «OPUTHHAT PaCIUCKU yTepsiHy,
CTaBUT ATy W IOAITUCE);

3. BEIIAET onmuH OK3EMIULID pEIIeHHS O TpeJoCTaBIeHHH (oTkaze)
B IPENIOCTABICHUN MY HULMIIATBHOM yCITyTy.

3asBUTENs MOATBEpIKIAET IIOJTy49CHHE INOKYMEHTOB JMYHOM ITOAMHUCHIO
C pacuupoBKoif B COOTBETCTBYIOIIEH rpade pacmmuckm, KoTopas XPaHUTCA B
MOIT.

3. COCTAB, IOCJEAOBATEJBHOCTH 1 CPOKH BBIIIOJIHEHU S
AAMUHUCTPATUBHBIX IHPOOEXYP, TPEFOBAHMSI K IMOPSAAKY
WX BBIIIOJIHEHHSL, B TOM YUCJIE OCOBEHHOCTH
BbIITOJTHEHW 51 AIMAHHUCTPATHBHBIX ITPOIEAYP B
IJIEKTPOHHOM POPME, A TAKXKE OCOBEHHOCTH
BBIIIOJIHEHU I AAMUHUCTPATHBHBIX ITPOOEXYP B M®I]

3.1. Ilepeyenn AIMMHHCTPATHBHBIX POIEAYP NPH NPEJOCTABICHHH
MYHHIHNIAIbLHOH yCJIyrH



19

3.1.1. Ommcanue nocie[0BATENbHOCTH aMUHUCTPATUBHEIX IIPOLEAYD IIPH
IPEOCTABIICHUY My HULUIIAIBHON yCIIyTH:

- HIPHEM M DPETUCTpalus 3asABICHHH W IOKYMEHTOB, HEOOXOIMMBIX TS
IIPEROCTABIICHUS My HUIIMIIAIEHOM YCITyTH;

- IONTOTOBKA ¥  HANpPaBIEHHE MEXBEIOMCTBEHHBIX 3alPOCOB O
IIPEJOCTABIEHUN JIOKYMEHTOB, HEOOXOTUMBIX TS NIPEOCTaBIEeHHS
MYHHIUIIATEHOW  YCIyTHM, HaxONSIMUXCI B PaclopsHKeHHH MHBIX OpPraHOB
FOCYTapCTBEHHOM BIIACTH U OpraHM3alHi;

- PaCCMOTpEHNME 3asBICHNS U IPHIIAraeMbIX JOKYMEHTOB;

- Bbl/lava pesyibTata MpeJoCTaBleHns MyHUIUITAILHON YCIyTH.

3.2. Ilpuem u perucrpauust 3asiB/JIeHH | AOKYMEHTOB, HEOOXOAUMBIX AJIA
NpeIoCTaBJIeHAs MYHHIUNATBHON YCIyrH

3.2.1. CoGbITHs (ropHaMUYECKHe (bakTeI), SBISIOIIMECS OCHOBAaHWEM IS
Havana aAMIMHUCTPATHBHON HPOIIE Ty PHI:

- HOCTYILICHHE 3asBICHUSA IIOCPEACTBOM JIMYHOIO OOPAINCHHS 3asBUTEIS
B MeCTHYIO aIMHHHCTPAIUIO ¥ IIPHIAraeMEIX JAOKYMEHTOB, YKa3aHHBIX B ITyHKTe
2.6. HacToAmEero AJIMHHHCTpPaTUBHOTO periraMenrta (gajlee — KOMILIEKT
JIOKYMEHTOB);

- THOCTYILICHWE 3asABNEHUS IIOCPENCTBOM OPraHU3alMil IIOYTOBOI CBS3H
B MECTHYIO aIMUHUCTPAIIMIO U NPWIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B IIyHKTE

2.6. wHacrosmero AJIMIHHCTpaTHBHOTO pernamMeHTa (nalee — KOMIIIEKT
JOKyMEHTOB);

- JIMYHOe OOpallleHne I'pakJaHWUHA B M®I] ¢ 3asBIEHHEM U KOMILIEKTOM
JOKYMEHTOB, IIPENYCMOTPEHHBIX IIOApa3IesioM 2.6. HAaCTOSIIETO

AJIMAHHCTPATHBHOIO perlaMeHTa;

- IOCTYIUICHH® B MECTHYIO AJMHHHCTDALMIO OJIEKTPOHHOTO 3asBIICHI
1 IIPUIIOXKCHHBIX K HEM SJIEKTPOHHBIX KOMHU JOKYMEHTOB ¢ HCIIOIb30BAHHEM
PIII'Y (mpw Hanmw4my TexHUYeCKO BO3MOKHOCTH).

3.2.2. OTBeTCTBEHHEIM 3a BEIOJHEHHE aJIMUHUCTPATUBHOM IIPOIETYPEI
ABIACTCA MyHUIHITANBHEIH CITy)Kallui, OTBETCTBEHHBIH 33 IIpHeM U PErUCTpaLUIO
3aABIECHUH U JOKYMEHTOB, HEOOXOIMMEBIX JUIS IIPETIOCTaBIEHUS MyHHUIMIIAILHOM

yCIYrd — TIJIaBHBIM CHEUMAINCT OTHeNa IIo GmaroycrpoiictBy MecTHOI
a/IMUHHUCTPALINH (Oanee — [IaBHEIH CIIeNHaInCT MECTHOM aIMUHHUCTPAIIHH).
3.2.3. Conepxanne U NIPOJOJKATENIEHOCTE BEIITOJTHEHUS

aIMHUHUCTPATUBHOM IIPOLIE Ly PEL

I'maBHEI  crenmamucT  MecTHOR aIMUHNCTPAUHKd TIpU  OOpaIeHuu
3asBUTENCH B MECTHYIO aIMHUHHCTPAIIHIO:

- OIIPEJIeIISET IpeMeT OOPAIEHNUS,

- YCTaHaBIHUBAET JIMYHOCTD 3asSBUTEIISI M €TI0 IOJTHOMOYHSL,

- KOHCYJIBTHPYeT 3asgBHUTENeH O Iopsake OQOPMICHHUS 3asiBICHHS U
IPOBEPSAET NPABUIBHOCTD €T'0 0(OPMITCHHS,
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- TPOBEpACT HANW4YMEe MOKYMEHTOB M JHaeT HMX OLEHKY Ha HpemMer
COOTBETCTBUA IIEPEYHIO JOKYMEHTOB, YKAa3aHHBIX B MyHKTe 2.6 HACTOSIIEro
AJIMAHACTPATHBHOIO peraMeHTa;

- KCEpOxomupyer JHOKyMeHTHI (B Cllydae HEOOXOAUMOCTH)  Jjis
(hopMUpOBaHUs TMIHOTO nENa;

- ¢bukcupyer daxT npHema 3afBICHHI H JOKYMEHTOB B XypHaJle ydera
3a4BJICHHH Ha INPEOCTaBIEHHE BBITMCOK W3 IIOXO3SHCTBEHHBIX KHUT (nanee —
XypHan ydera) mo ¢opme, cormacHo Ilpunoxenwro Ne 4 K HaCTosIIEMY
AIMUHWCTPATHBHOMY DETJIAMEHTY;

IIpoOIDKATENEHOCT  aIMUHHICTPATHBHOMN IpoLEeAYpEl HE  JOJDKHA
IIPEBBINIATE OQHOTO Paboyero JHS.

3.2.4. KpurepueM NpHHATHS pEIIEHHS B paMKax aJIMWHHACTPATUBHOM
IIPONCAYPBI SBISCTCS COOTBETCTBHE KOMILIEKTA IOKYMEHTOB, TpPeGOBaHMsM,
YCTaHOBJIEHHBIM HACTOSILIAM AIMHHUCTPATHBHBIM PETTIAMEHTOM.

3.2.5. PesynpTar aAMUHHCTPATHBHOMH IIPOLIE oY PHI:

- TIPUHSATHE 3asBJICHUN U JOKYMEHTOB.

3.2.6. Cnocob6 ukcauquy pe3yibTaTa BHITOTHEHIS aIMHHUCTPATHBHOMN
IIPOIIE Ty PBI:

- PeTUCTPaNKs 3asBICHHH U JOKYMEHTOB B XXypHAJIE ydeTa.

3.3. lloaroroBka 1 HaNpaBJeHHe MeKBEAOMCTBEHHbIX 3aIIpoOCOB 0
NpeIOCTaBJICHHH JOKYMEHTOB, HEOOXOAHMBIX JJI NPeI0CTABICHHUS
MYHHIMIIAJILHOH YCIYIH, HAXOASIIMXCH B PACIIOPSKeHHH HHBIX OpPraHoB
rocyJapcTBeHHOH BJIACTH M OpraHu3amuii

3.3.1. Cobwrtust (fopunudeckue (GaxThl), SBISIOMMECT OCHOBAHHEM TU1ST
Hayala aMUHACTPATUBHON IIPOLIELy PHI:

- PerucTpanus 3asBIeHAN U JOKYMEHTOB,

- HAlIM9Me KOMIUIEKTa JOKYMEHTOB, IpPEIYyCMOTPEHHBIX IIYHKTOM 2.6
HAaCTOAIIEr0 AZIMHHHACTPATHBHOTO PEraMeHTa.

3.3.2. B paMKax aJMWHHCTPaTHBHON IPOLEAYPEl  MYHUIIHITAILHEIN
CIyXalllMi ~ MECTHOM  aiAMHWHMCTpAlldM, OTBETCTBEHHBIH 3a IIOJITOTOBKY,
HallpaBJICHUE MEXBEJOMCTBEHHBIX 3aIPOCOB M IIOJIYYEHHE OTBETOB HA HHX —
TIABHBIH CICLHMAIUCT OTAeNa IO OIaroyCTPOHCTBY MeCTHOM aJIMUHUCTPAIIH
(mamee — TIJABHBIA CHENUATHCT MECTHOM aIMUHUCTPALHU), OCYIIECTBIAET
CIEAyIOLINe aIMUHUCTPATHBHEIE NEHCTRH:

- OHpEelelsieT  COCTaB  JOKYMEHTOB  (MHGOPMAITHM),  IIOJUICIKAIIHX
TIOJYYCHHUIO 110 MEXBENOMCTBEHHBIM 3allpocaM, M OpraHsl (OpraHM3aIim), B
KOTOPBIE NOJDKHEI OBITH HANPABIIEHB! MEXBETOMCTBEHHbIE 3aIPOCEL

- IIOATOTABINBAET MPOCKTHI MEXBEIOMCTBEHHBIX 3aIIPOCOB;

- TPH  HEOOXOOWMOCTHM IIPEACTABIAET IIPOGKTHl MeKBEIOMCTBEHHBIX
3aIllpoCoB Ha IIOZITHCH ULy, YIOJTHOMOYEHHOMY MIONKCKHIBATE
MEXBEIOMCTBCHHBIC 3aIlIPOCEI, B TOM YHCJE C MCIOJB30BAHHEM DIEKTPOHHOM
HOJIINCH;

- HampaBJIIeT MEXBEIOMCTBEHHBIE 3aIIPOCHI;
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- TOJy4acT OTBETH Ha MEXBEJJOMCTBEHHBIE 3alIPOCH;

- AHAIMSMPYeT JOKYyMeHTBl (MHGOpMAIMIO), IIONydYeHHBIE B paMKax
MEXBEZIOMCTBCHHOTO B3aMMOJICHCTBIS (OTBETHL HA MEXBEJOMCTBEHHbIE 3aIPOCEL),
Ha COOTBETCTBHME HANPABICHHOMY MEeXXBEJOMCTBEHHOMY 3aIIpOcCy.

MexBeIOMCTBEHHEII 3aIIpOC HOMKEH COAEPKATH CIEAYIOLIE CBEIEHHS:

- HaMMEHOBaHHeE oprana (opranuzarun), HaIPaBIISIFOLIErO
MEXBEOMCTBEHHBIH 3aIpoc;

- HaNMEHOBaHME OpraHa (OPraHM3alliH), B afpec KOTOPOTO HAIPAaBISETCS
MEKBEIOMCTBEHHEIH 3ampoc;

- HaMMCHOBAHWE MYHHLMINAIBHOM YCIYTH, VIS IPEIOCTABICHUS KOTOPOIl
HEOOXO/IMMO TpeICTaBIeHHe NOKyMEeHTa M (WUIH) UHQOPMAIHH, a TaKXKe, eciu
MMEETCs, HOMep (MACHTH(HMKATOP) TaKOM YCIYIH B PEECTpe IoCyHapCTBEHHBIX
YCIIYT UJ peeCTpe MyHHITUNAIBHEIX YCIIYT;

- YKasaHH€ Ha TOJIOXKEHUS HOPMAaTHBHOIO IIPaBOBOIO aKTa, KOTOPBIMU
YCTaHOBJICHO NIPEJCTAaBICHNE NOKYMEHTA U (MiIH) HHHOPMALMK, HEOOXO0MUMOM MIJIs
IPENIOCTABICHAS YCIIYyI'd, W YKa3aHWE Ha PEKBU3UTHl JIAHHOTO HOPMATHUBHOTO
IIPaBOBOTI'O aKTa;

- CBEJICHUSA, HEOOXO/MMEIE I IIPEJCTABIECHHMS JOKYMEHTa M  (HUIK)
MH(OPMAIWH, yCTAHOBJICHHBIE HACTOSITUM AIMUHHACTPATHBHBIM pernamMeHToM
IIPEIOCTaBICHAS MYHULUUNANBHON YCIYTM MM DPEriaMeHTOM IIpeNOCTaBIeHUs
YCIyrd, a TaKkxXKe CBENSHUs, NpelyCMOTPEHHbIE HOPMATUBHBIMM IIPABOBBIMHA
aKTaMHM KaK HEOOXONHMMbIE IS TPEICTaBICHHS TAaKHX JOKYMEHTOB U (WUIH)
uHGOpManuu;

- KOHTaKTHYHO  WMHQOpMAaIMiO  JUiss  HampaBieHHs  OTBeTa  Ha
MEXBEIOMCTBEHHEIH 3ampoc;

- JaTy HalpaBlIe€HUsS MEXBEIOMCTBEHHOI'O 3allpoca M CPOK OXHAAEMOTO
OTBETa Ha MEXBEJOMCTBEHHBII 3aIIpOC;

- (damumio, MMS, OTYECTBO M MOIDKHOCTH JIAIA, MOATOTOBHUBIIErO M
HalpaBUBIIErO0 MEXBEIOMCTBEHHBI 3ampoc, €ro IOANUCh, B TOM YIHCIIE
SJIEKTPOHHYIO IIOJIUCh, & TAKXKe HOMEp clyxkeOHoro TenedoHa u (Wim) ampec
SIIEKTPOHHOM IIOYTHI TAHHOI'O JIKIA JIJIS CBS3H,

Me>KBeTOMCTBEHHEIH 3aIpoC HANPABIAETCS:

- TIO 3JIEKTPOHHOM moYTe;

- WHBIMH CTI0c00amu, He MPOTHBOPEYAIIUMY 3aKOHOAATEIBCTBY.

JlaToif HampaBleHHS MeXBENOMCTBEHHOTO 3alpoca CUMTAeTcs JaTa
OTIPAaBKH OKYMEHTa C MEXBEAOMCTBEHHBIM 3aIIPOCOM 10 3JIEKTPOHHOI TouTe. B
Clydae HampaBICHMs MEXBEIOMCTBEHHOIO 3allpoca HMHBEIMH  CIIOCO0AaMH,
IIPESY CMOTPEHHBIMH 3aKOHOJATENECTBOM, JTHEM HalpaBlIeHUSI
MEXBETOMCTBEHHOTO 3aIIpOCa CYMTAETCA AaTa II0YTOBOIO OTIPABICHUS.

3.3.3. TIpoOIKUTeNEHOCTE aIMAHUCTPATHBHOMN IIPOLIETY PBL.

B ciyuae HampaBieHHST MecTHOU aAMHHMCTpaIMeil MeXBEIOMCTBEHHBIX
3allpOCOB B HCIIONHMTENBHBIC OPraHbl TOCYJapCTBEHHOM BiacT (OpraHuM3allum)
ropona CeBacTONONS, HCIONHUTENBHEIE OPTaHHl TOCYJapCTBEHHONW —BIACTH
(opranusanuu) cy6bekros Poccumiickoii ®Demeparmm, GbenepanbHbIe  OpraHbl
HCIIONIHUTENPHON BNAcTH (OpraHW3allu¥), TOCYIAapCTBEHHbIE BHEGIOIKETHEIE
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(OHBI, OpraHEl MECTHOTO CaMOYIIpPaBICHHUS (B TOM 4ncIe HHBIX CYOBLEKTOB
Poccuiickoit  ®emepauusr) O IpPeJOCTAaBNEHHH HEOOXONMMEIX  CBEICHHI
(TOKYMEHTOB), a TakKe IONyYeHHS OTBETOB HA HHX IIPOJOJDKHTEIHHOCTD
aIMUHHUCTPAaTUBHOM IPOIIEYPBI COCTABIISET CeMb pabodmx AHEH.

Hupopmanms o HapylIeHHH CPOKOB OTBETA HANPABIAETCS Ha ODHUIHATEHEE
aZipeca JJICKTPOHHOM MOYTH MCIOMHUTEIBHBIX OPraHoB rocyJapCTBEHHOM BIacTH
ropona CeBacTomnoJs, NpenHasHAYECHHBIX /IS HANPABICHHS MEXBEIOMCTBEHHEIX
3aIIPOCOB U IOy 4€HUS OTBETOB HA MEXBEJOMCTBEHHAIE 3aAITPOCHL.

JloIDXHOCTHOE JTHIIO, He IpeicTaBuBIee (HECBOEBPEMEHHO IIPE/ICTaBUBIIIEE )
3alPOIIEHHEIH JOKYMEHT (WM MHGOPMAIMIO), MONIEXHT aIMUHHMCTPATHBHOI,
IMCUMINIMHAPHOM  HMIM  HHOM  OTBETCTBEHHOCTH B  COOTBETCTBHH €
3aKOHOAATEILCTBOM PoccHuiickoi Oenepanumy.

3.3.4. AIMuHHECTpaTHBHAs TpOLEAYpa  OCYILIECTBISETCS  TIABHBIM
CIIEUATINCTOM MECTHOH aJIMUHUCTPAI[HH.

3.3.5. KpuTepueM IpHHATHSA peIIeHHsS B pPaMKax aIMUHHCTPATUBHOM
IIpOUENYPEI ABIACTCA OTCYTCTBHE B IPEACTABICHHOM 3asgBUTENIEM KOMILIEKTE
AOKYMEHTOB,  NOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6 HaCTOAIIETO
AJIMMHHCTPaTHBHOTO PETNIAMEHTa.

3.3.6. PesynbTaToM aIMHHMCTPATUBHOM IIPOIEIYPHI SBIIETCS IIOJIy4YeHHe
MECTHOH aAMUHHCTpanuel NOKYMEHTOB W MH(pOPMAIHUH, KOTOPHIE HAXOMITCS B
PaCIOpsOKEHUM  HWHBIX HCIHOJHUTENBHBIX OPraHOB TOCYAapCTBEHHON BIIACTH
(opranmsanuif), (emepanbHBIX OPraHOB HCIONHHTENBHOM BIACTH U OpraHoB
TOCYIapCTBEHHBIX BHEOIODKETHBIX (DOHIOB, OPraHOB MECTHOTO CaMOYIIPABICHHS,
IIONBEAOMCTBEHHBIX MM OpraHM3allki, a TakkKe KOTOPHIE 3asBUTENb BIIPABE
IPEICTaBUTE  CaMOCTOSITEJIPHO, YKa3aHHBIX B IyHKTe 2.6 HACTOAIIEro
AJIMUHUCTPATHBHOTO periaMeHTa.

3.3.7. CnocoboM ¢uKcanmu pe3ysbTaTa BBHIIOIHEHUS aIMUHHACTPATHBHOM
IIPOLEAYPBL SIBIAETCA PETHCTpalHsl 3alpoca M OTBETAa Ha 3alpoC B JKypHAJIE
peTUCTpaIii Ha 6yMaXKHOM HOCHUTEIIE.

3.4. PaccMoTpenue 3asiBIeHHs] M IPHJIATAEMBIX JOKYMEHTOB

3.4.1. Cobbitus (topumuueckue (aKThl), SBISIOIIHECS OCHOBAHHEM LIS
Hauajla ~ aAMMHHCTPATHBHOM MpOLEAYpH: HalM4Yue 3apErUCTPUPOBAHHOTO
3asBJICHUA W IPUIIOXKEHHBIX JOKYMEHTOB, YKa3aHHEIX B IMyHKTe 2.6. HACTOSIIEro
AJIMUHHCTPaTUBHOTO PETIaMEHTA.

3.4.2. OTBeTCTBEHHEIE 3a BEIIONHEHNE aIMUHKCTPATHBHOM NpOLE Ay PHI:

- TIAaBHBIM  CHENMamuCT OTHeNla 10  ONaroycTpOWCTBY  MECTHOM
aIMUHICTPALIIY (J1ajee ~ IIaBHEIH CIeLUaIHCT MECTHOM aJMUHICTPALIL);

- ['J1aBa BHY TPHIOpOICKOTO MyHHIMIIATEHOIO 00pa30BaHMs, HCIOHSIOLHi
nonHoMo4Hs mpescenatens Cosera, I'maBa MecTHON anMuHuCTpanmu (manee —
I'maBa Ka4MHCKOr0 MyHHIMIIANLHOTO OKPYTA).

3.43. Tmaa KauWHCKOIO MyHHIMIAILHOIO OKPYTa paccMaTpHuBaeT
3ajBIICHUC W IICPEJIaeT 3asBIE€HHE C HATOXEHHOH pe3oioIumell TIIIaBHOMY
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CIICLIMAJIMCTY  MECTHOW  aJMHUHUCTpAllUd JUIsi IOATOTOBKH  DPEIIEHHS O
IIPEJOCTABIEHUH WK 00 OTKa3€ B IIPEJOCTaBICHUN MyHULINIIANBHON YCIYTH.

3.4.4. IIpoJOMKHUTENBHOCTh AAMHUHUCTPATHBHON MpOLEAYpsl HE IOJKHA
IPEBBIIIATE BOCBMH paboyux JHEH co JHA NpeACTaBICHUs 3asBIICHUA U
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6. HaCTOAIIEro AIMUHUCTPATHBHOTO
perinaMeHTa, B MECTHYIO aIMUHUCTPAIIHIO.

3.45. Ilpu OTCYyTCTBMM OCHOBaHHH MJIi OTKa3a B IIPEAOCTABICHUU
MYHMIIMIIQIBHOM  yCIyTH, NPEAYCMOTPEHHBIX TIYHKTOM 2.9. HacTOSIIETO
AIMUHHCTPaTUBHOTO periaMeHTa, TJIaBHBIN CIIeIUATIACT MECTHOU
aIMHHHCTPALIUY COTJIACHO CBEJCHUSIM, YKa3aHHBIM B 3asABJICHUU, OCYLIECTBIISET
IIOATOTOBKY IMPOEKTA BHIITUCKH W3 ITOXO3SHCTBEHHON KHUTH IO (GOPME COTIIACHO
IIpunoxxenuro Ne 5 x HacTosIIEMy AIMUHHUCTPATHBHOMY PETIIAMEHTY.

Belnrcka U3 Moxo3sicTBEHHON KHUTH COCTABIISICTCS B ABYX SK3EMILIsSpax.

3.4.6. Ilpy Hanmuuum OCHOBaHMH i1 OTKa3a B IPEHOCTABICHHH
MYHUIIUIATBHOM  YCIyI'H, TMPEAyCMOTPEHHBIX ITyHKTOM 2.9. HacTosIIero
aIMHUHUCTPATUBHOIO peryiaMeHTa, INIaBHBIN CIIELIMaINCT MECTHOM aIMUHUCTpaIlUN
OCYyIIECTBJISIET  IMOATOTOBKY  yBEOOMIIEHHMS  3asBUTeNNI0 00  OTKase B
MPEeOOCTaBICHUU BBIITUCKU U3 ITOXO3IMCTBEHHON KHUTH.

3.4.7. PesynpraroM aIMUHHCTPATHBHOM IIPOIEAYPHI ABIISETCS IOATIHCAHUE
I'maBoii KauMHCKOr0 MYHHIMIIAIBHOTO OKpPYTa BBIMMCKH W3 IIOXO3SHCTBEHHOM
KHATH Ju00 yBemomyieHWsS o0 OTKase B IIPEJOCTaBICHUH BHITUCKA W3
MTOXO3STUCTBEHHON KHUTH.

3.5. Beigaua pe3yjsTaTa npeaocTaBJIeHHs MYHHIUNIAJIbLHON YCJIyrd

3.5.1. CoOsiTus (ropuamdeckue (akKThl), SIBISIOMIHAECS OCHOBAHHUEM JUIS
Havaja aJMUHUCTPAaTUBHOM IHpPOLEAypHI: 3aBEpIICHHE aJMHHUCTPaTUBHON
IIPOLENYPEI II0 PACCMOTPEHUIO 3asBICHUS U IpUIaraéMbIX JOKYMEHTOB.

3.5.2. OTBeTCTBEHHEIE 3a BBHIIOJHEHUE aAIMHHUACTPATHBHOM IIPOIICIyPhL:

- 'maBa KaunHckoro MyHUIIUIAIEHOTO OKPYTa;
- TIAaBHBIM CHENHaIMCT OTAeNa @0 06naroycTpoiicTBY MECTHOU
aIMHHUCTpALMH (Jlajee — ITTaBHEIA CHeNHUATACT MECTHOM aIMUHUCTPAIIUN).

3.5.3. Conepxxanue 51 IIPOAOIDKUTEIIEHOCTD BBIITOTHEHUS
aJIMAHUCTPATUBHON MIPOLIETyPEI.

Brinncka u3 moxo3siicTBEHHON KHUTH BBINAETCS IVIABHBIM CIELUATHCTOM
MECTHOM aJMHUHHUCTPALUHU JIMYHO 3asSBUTENIO WIN YIOJHOMOYEHHOMY 3asBUTENEM
JMIly HA PyKH C IPeIbsSBICHUEM JOKYMEHTa, yIOCTOBEPSIOIIEro JUYHOCTE, JIM00
HaIpaBJLIETCs M0 II0YTE IO YKa3aHHOMY anpecy (BblAaua pe3yjbTaTa BO3MOXKHA B
CTPYKTYpHBIX IToApazaeneHusx M®II).

YBenomiileHre 00 oOTKaze B MPENOCTABICHUM MYHHLIMIIAJIBHOM YCIyrd
BEIAETCS TIIABHBIM CIEIAAJIMCTOM MECTHON aJMUHHUCTpAallMU JINYHO 3asBUTEIIO
HIM  YIIOJHOMOYEHHOMY 3asBHUTENIeM JHI[y Ha pyKH IIOCiIe IIpPeIbsBICHU
JOKYMEHTA, YJIOCTOBEPSAIOIIET0 JMYHOCTh, JIMOO HampaBisgeTcs IO IOYTE IIO
yKasaHHOMY ajpecy (BblZaua pe3ylbTaTa BO3MOXHAa B  CTPYKTYPHBIX
noapaszaeneHusx MOILT).



24

IponomKKUTeTPHOCTD 8 AMUHHCTPATHBHON IOy PhI:

- B T€YCHHE TpeX pabodrX JHEU co THS MPUHATHS PENICHHUS.

3.5.4. Pe3ynpTaToM aIMHWHHCTPaTMBHON IIPOIEAypHl SBISIETCS BbImaua
(HampaBneHWe 1O moure WM mocpeacTtBoM  M®II)  3asBuTenmo (ero
YIOJIHOMOYE€HHOMY IIPEICTaBUTEIIO):

- BBIIIHCKHU U3 MOX039HCTBEHHON KHUTH (cornacHo [Ipumoxxenuro Ne 5 k
HaCTOAIIEMY AIMUAHUCTPATHBHOMY PETIAMEHTY);

- yBemoMieHUs. 00 OTKase B IPEJOCTABICHUH MyHHIMIATIGHOW YCIyru
(cornmacno ITpunoxernro Ne 6 k HacTosmEeMy AJIMHAHACTPATHBHOMY periiaMeHry).

3.5.5. Cmoco6 ¢ukcanuy pesynpTrata BBITONHEHHS aJMHHECTPATHBHOM
IIPOLIE Ty PHI:

- PEruCTpanus B COOTBETCTBYIOLIEM XXypHalle (pakTa OTIPaBKH ITOYTOBOM
CBA3BIO B ajnpec 3asBuUTeNs (OO (akra IMOMydeHMs 3asABUTEIEM B MECTHOM
aIMHHUCTPAIIMN) BBIITICKA U3 TIOXO3SACTBEHHOM KHUTH,

- 0O perucTpamus B COOTBETCTBYIOINEM JXypHale (aKTa OTIPAaBKH
3aABUTEIO ITOYTOBOK CBA3BIO, THOO AIEKTPOHHOU II0YTOM YBEIOMIEHHI 00 OTKaze
B IIPETOCTABIIEHNY MYyHHUITUIIAILHOM yCIyTH;

- B ClIy4yae BOJICH3bBSABICHHS  3asdBUTENS  IONYYUTH  PE3yJILTAT
IPEOCTABNIECHNsT MYHUIMIIANBHOM yciIyrn B MHOTOQYHKIMOHANEHOM IIEHTpPE -
perucTpanys B COOTBETCTBYIOIEM >XypHasle (akTa HalpaBlICHHSA JOKYMEHTOB B
MHorobyHKIHOHAIBHBIN LEHTP IS IIOC/IeAYIOLEN Iepeiauu 3asiBUTEIIO.

3.5.6. B ciyuae BBIABIICHHS 3asBHTENIEM OIE€YATOK, OMMOOK B IIOMYYEHHOM
HM JIOKyMEHTE, SBIIIONIEMCH DE3yNbTaTOM IIPEIOCTABICHUS MYHHIIUIIAILHOMN
YCIIyTH, 3asBHUTEIb BIpaBe OOpaTHTBCA C 3asBICHHEM 00 WCIPaBICHAN
AOIYIICHHBIX OMEYaTOK M OIMOOK B BBIIAHHBEIX B pe3yJbTare IPeIOCTABIECHU
MYHHUIUIIAIBHON YCIYyTH JJOKyMEHTAX.

MakcuManbHBIH CPOK HCIIpaBieHMs IOIYIIEHHBIX OIEYaTOK M OIIHOOK
cocTaBisieT He Oosee 4 pabourx AHEH CO IUIs IOCTYIUIEHHUS 3asBICHHS B MECTHYIO
aJIMUHUCTPAIIHIO.

4. ®OPMbI KOHTPOJISI 3A UCIIOJTHEHUEM
AJIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. HOpHIlOK OCYIIECTBJ/ICHHA TEKYIIEro KOHTPOJIA 3a COﬁJ’llOlIeHI/leM H
HCIIOJTHEHHEM OTBETCTBEHHBIMH JOJI’)KHOCTHBIMH JIMIAMH MOJIOKEeHH
AﬂMHHHCTpaTI/IBHOFO periaMeHTa U HHBIX NNPaBOBLIX AKTOB,
YCTaHaABJIHBAIOIIIHUX TpGﬁOBaHl/IH K IpEeI10CTABJICHHIO MyHHHHHaﬂbHOﬁ
yCiayru, a Takike NpuHATHEM pemeHm?i OTBCTCTBCHHBIMH JTHIIAMH

4.1.1. Texymmii KOHTPONB 3a COONIOAEHHEM IIOCIIEIO0BATEILHOCTH
JIeCTBUI, OIpeIeTICHHbIX aIMUHUCTPATUBHBIMHI IIpoLelypaMu 1o
IIPEIOCTaBJICHUIO My HUIUIIAIBHON YCIYTH, OCYIIECTBIIETCS HAYaILHUKOM OTENa
110 OJ1aroyCTpOHCTBY MECTHOM aIMUHICTPAIIUH.



25

4.2. IlopsinoK H MEpHOAHYHOCTD OCYIIE€CTBJICHHUS IJIAHOBLIX H BHEIJIAHOBBIX
HPOBEPOK MOJHOTHI H KAY€CTBA NPEAOCTABIEHHS MyHHIUNAJIbHOM yCJIyru,
B TOM MHCJIe NOPSIAOK U GOPMBI KOHTPOJISA 32 MOJHOTOMH H KAYe€CTBOM
NpeaocTaBJIeHH MyHHIHNIAILHOMI yCJIyrn

4.2.1. B pamkax IpeoCTaBIeHNsS MyHULMANATEHORN YCIYTH OCYILECTBISIIOTCS
ITaHOBBIC M BHEMJIAHOBBIC IIPOBEPKH IIONHOTHI ¥ Ka4ecTBAa NPEOCTABIICHHUS
MYyHUIUTNIATBHOU yCIyTH.

ITo pesynbTatam xoutpons I'maBoii Kaumnckoro MYHUUHUIIAIEHOTO OKpyra
COCTaBIIAICTCA aKT NPOBEPKM B JIBYX SK3EMILIAPaX, KOTOPHIA JIOJDKEH COePIKATE:

- ATy, BpeMs 1 MECTO COCTaBJIEHHS aKTa IIPOBEPKH;

- OCHOBAaHUS K IIPOBCJICHUIO NPOBEPKH, ATy W HOMEP PACIIOPHKEHHUS O
NPOBEJIEHUN ITPOBEPKHY;

- CITICOK NOJDKHOCTHBIX JIHI], IPUBIICYEHHBIX K IIPOBEPKE;

- CBCICHHSA O pe3ynpTaTaX IPOBEPKH, B TOM YHCIIE O BBHISBIIEHHBIX
HapyIWIEHHAX 00s3aTeNbHBIX TpeGOBaHMN H  TpeGoBaHMIA, YCTaHOBJIIEHHBIX
HaCTOAIIUM AJIMMHHUCTPATUBHEIM PErTaMEHTOM:;

- CBeleHHs 00 O3HAKOMIIEHMH WJIH OTKa3e B O3HAaKOMJIEHUH C aKTOM
NPOBEPKH  MYHUIMNATBLHOIO — CIYXAalero  MECTHOM  aJMHHHCTpAIHH,
OTBETCTBCHHOIO 33 NPEJOCTaBIeHWE MyHHIUNAIBHON YCIYTH, B OTHOIIEHHH
fericTBuii (Ge3neifcTBrit) KoToporo OCYILIECTBIISIETCS TEKYINasl IPOBEPKa;

- noamnucy I'nassr KaurmHCKOTo MyHHIMIANEHOTO OKPYTa U HODKHOCTHBIX
41, Y9aCTBOBABIIUX B IPOBEPKE.

4.2.2. Ha ocHOBaHHH aKTa MPOBEPKH, B Clly4qae BBISABIIEHHS HapylICHHIH
o0s3aTeNBHBIX  TpeGoBaHMit M  TpeGoBaHwii, YCTAHOBJIEHHBIX  HACTOSIIUM
AIMUHUCTPAaTHBHEIM permameHtoM, [maBoii KaddHCKOTO MYHHUIUTAIEHOT'O
OKpyra B TEYCHME TpeX paboywmx mHEH C [aThl ITOJAMHCAHMSI aKTa [IPOBEPKH,
M3NIACTCS  paclopsykeHHe 00 yCTpaHeHWH IpPHYMH M YCIOBHH, NPHBENUMX K
HapyIICHUIO, W O TIPHUBICYEHHMH K JUCHUIUIMHAPHON OTBETCTBEHHOCTH
MyHHIMIATBHBIX  CHy)XKalllUX  MECTHOM  aAMUHUCTPAlMM, YbH  JeHCTBHA
(GesneticTBye) IpUBENH K HAPYLICHMIO.

4.2.3. B ciydae, eciu mpoBepKoi BEISIBIIEHO, YTO TEHCTBIIS (6be3neiicTBue)
MYHULAMATEHBIX  CTYKAIMX MECTHOH aJMUHHCTPALlMK CONEPKAT HPHU3HAKK
COCTaBa aIMUHUCTPATUBHOIO IIPABOHAPYIIEHMUS, IIPE/ly CMOTPEHHOTO cTaThell 5.63
Konekca Poccmiickoit ®eneparmn 06 aQIMUHUCTPAaTUBHEIX IIPaBOHAPYIIEHHMSIX,
I'maBa Ka4uHCKOTO MyHUIUIATBEHOTO OKpyra B Te€Y€HHE ABYX pabouymx nHei
HAPABILAET MaTepHallbl IPOBEPKH B MPOKypaTypy HaxumoBckoro paiiona ropoga
CeBacronmons  mus OPpUHATHS ~ pelleHHs O  BO30yXXAeHMH fena 00
aIMHHHCTPATHBHOM IIpaBOHAPYIIECHHH.

4.2.4. TnaBa Kaumnckoro MYHUIIAITAJIBHOI'O  OKPyra OCYIIECTBISAET
KOHTPOJIb 3a:

- HaleXalluM ~ WCTIONHEHWEM  HACTOSINEro  AMHHHCTPATHBHOTO
PeITIaMEHTa  MYHUIMOAIBHBIME  CIY)KallMMH ~ MECTHOM  a/[MHHHCTpAIldH,
HETIOCPEACTBCHHO NMPEIOCTABIISIONIMMA My HULMIIABHYIO yCIYTY;
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- obecreveHWeM COXPaHHOCTU NPUHSTHIX OT 3asBHUTENS LOKYMEHTOB I
COOMNIONEHNEM MYHUIMNANGHBIME — CIYKAIUMH — MECTHOM aJIMUHHUCTpAIIMH,
HEIOCPEICTBEHHO ITPEJOCTABIISIOIIMMYA MyHUIUIAIBHYIO YCIyTy, TpeOOBaHMM K
cOopy 1 06paboTKe MepCOHANBHBIX JAHHBIX 3asSBUTEI.

4.3. OTBETCTBEHHOCTH MYHHIHNIAJILHBIX CJIYKA{AX MECTHOM
AAMHHHCTPALUNY H HHBIX I0/GKHOCTHBIX JIHI 32 PelIeHHs H JelicTBUSs
(GesmelicTBHE), NPHHUMAaeMble (ocymecTBJIsieMble) B X0/1€ NPel0CTABIEHUSI
MYHHIHIAJIbHOH YCJIYTH

4.3.1. TI'maBa Ka4ynmHCKOro MYHHIUIIATBEHOIO OKpyra, MyHULHNAIbHEIE
CIyXamye MEeCTHOH aJIMWHHCTPAlUM, HEHNOCPEICTBEHHO IIPeOCTABISIONMIIE
MYHHLIUTIIAIBHYIO YCIIYTY, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOIIOMEHME
CPOKOB M TIIOpS/KA IIpHEMa JOKYMEHTOB, CBOEBPEMEHHOCTh OGOPMIECHHS wu
OTNIPaBJICHMS  MEXBEJIOMCTBCHHBIX  3allpOCOB, COOTBETCTBHE  PE3YJIBTATOB
PacCMOTPCHHS NOKyMEHTOB TPEOOBAHMSM 3aKOHOJATeNbCTBA, NPUHATHE Mep IO
IIPOBEPKE  IPCACTABICHHEIX TOKYMEHTOB, COOMIONEHHE CPOKOB H IIOPSAKA
TIPENIOCTABJICHAS MyHUIUIIAIBHON YCIIyTH, IOATOTOBKA OTKA3a B IIPEJOCTABICHHN
MYHHUIMIAILHOH yCITyTH, 32 COOMOIEHHe CPOKOB M MOPSAAKA BEIAYH JJOKYMEHTOB.

4.3.2. Ilepconanbhas OTBETCTBEHHOCTH I'naBme1 Kagmnckoro
MYyHHIUIIATIBHOTO OKPYTa, MyHHIUITANBHEIX CITY KallliX MECTHOM aJMUHUCTPAIIAH,
HETIOCPEAICTBEHHO TMPENOCTABISIOINX MYHULIUNAIEHYIO YCIYTY, 3aKpEIIseTcs B
AO/DKHOCTHBIX MHCTPYKIMAX UM COOTBETCTBYOIIMM MyHHUIUIATBHEIM IIPABOBEIM
aKTOM B COOTBETCTBUH ¢ TPeOOBaHUSIMH 3aKOHOATEIIHCTRA.

4.3.3. B 4acTHOCTH, HNOJDKHOCTHBIE JIHIA M MYHHUIANIATIEHEIE CITYKaIie
MECTHOI aIMUHUCTPAIIH, HETIOCPEICTBEHHO IIPEOCTaBIISIOIIHE
MYHHUIMTNIATBHYO YCIIyTy, HECYT OTBETCTBEHHOCTD 34

- TpeboBaHHe Yy 3asBUTENd JOKYMEHTOB WM uHbopMaruu 160
OCYINECTBICHUS NEMCTBUH, NPE/CTABIEHHE WM OCYIUECTBJIEHHE KOTOPHIX He
IIpeIyCMOTPEHO HOPMATHUBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ®eneparun,
HOPMAaTHBHBEIMH IIPABOBBIMU aKTaMu ropoxa CeBacTomoist, MyHHIHNATLHBIMH
NIPaBOBBIMH aKTaMH JJIsL IIPELOCTABIECHA] My HUIIUIANLHOM YCIIyTH;

- 3aTpebOBaHue C 3aBUTENIS [IPU NPeNOCTABIEHHH MyHHUIAIATIEHON YCIIyTH
IITIATBI, HE TPEIyCMOTPEHHOU HACTOAIMM A IMIHUCTPATHBHLIM PETIaMEHTOM;

- OTKa3 B IIpUeME NOKYMCHTOB, MPENOCTABIEHNe KOTOPHIX MPELyCMOTPEHO
HACTOAIUM AJIMWHHUCTPATHBHBIM PETTIAMEHTOM, Y 3aSBHTEIIS:

- OTKa3 B IIPEI0CTaBICHUH MYHHUIUIIAIBHON YCIIYTH, €CJIM OCHOBAaHHSI OTKa3a
HE TIPeTyCMOTPeHB! (hefiepanbHBIMU 3aKOHAMH M HPHUHATHIMH B COOTBETCTBHH C
HAMH HMHBIMM HOPMAaTHBHBIMU IIPaBOBBHIMH akTaMu Poccuiickoit ®eneparyn,
3aKOHAMH M HHBIMA HOPMAaTHBHBIMM IIPaBOBBIMH aKTaMmu ropona Ceacromons,
MYHUITUTIAIGHEIMA [IPABOBEIMM 3KTAMU;

- HapymleHWe CpOKa pPETHCTpallMid 3ampoca O  MPeJOCTABICHHH
MYHUIIUIIATTEHON yCIyTH

- HapyIIeHue CpoKa peI0oCTaBIeHNs My HUITUITAIBHON YCIIyTH;



27

- HapylIeHHe CpOKa WM IOpsKa BBIAAYHA JOKYMEHTOB IO pe3yJbTaTaM
IPeIOCTaBIeHUS My HUITUNIAIBHOM YCIIyTH;

- IPHOCTAHOBICHHE IIPENOCTaBIEHUS MYHHUIUITATBHOM YCIYIH, ecim
OCHOBaHHs IPHUOCTAHOBICHUS HE IPEAyCMOTpPEHbI (elepalbHBIMM 3aKOHAMH M
IIPUHATBIMA B COOTBETCTBHH C HUMH HHBIMM HOPMATHBHBIMH IIPABOBLIMU aKTaMu
Poccuiickoti @enepanmy, 3aKOHAMH ¥ HHEIMHA HOPMATHBHBIME IIPABOBEIMU aKTAMH
ropofia CeBacTONONS, MyHUIMITAIBHEIMHI IPABOBEIME aKTAM;

- TpebOBaHYe y 3asSBUTEI NPH IPEAOCTABIECHAN MYHHIMIANBHON yCIyrh
JIOKyMEHTOB MY HHOPMAIMH, OTCYTCTBHE Y (WJIK) HEJIOCTOBEPHOCTh KOTOPHIX He
YKa3bIBAIKCE IIPU IIEPBOHAYAILHOM OTKa3e B IPHEME JIOKYMEHTOB, HEOOXOIUMBIX
AT TIPEROCTABIEHMS MYHHIMIIAIGHOM YCIyTH, 3a HCKIIOYEHHEM CIy4yaes,
NPeNyCMOTPEHHBIX IMyHKTOM 4 JacTH 1 cTathm 7 ®emepansHoro 3axoHa Ne 210-
@3.

- HanpaBJeHre HeOOOCHOBAHHEBIX MEXBEIOMCTBEHHAIX 3aIIPOCOB;

- HapyIIEHUE CPOKOB IMOATOTOBKH MEXKBEIOMCTBEHHBIX 3aIIPOCOB H OTBETOB
Ha MEXBEJIOMCTBEHHBIE 3aIIPOCEL;

- He0OOOCHOBaHHOE HEelPEeICTaBIeHHe HHPOPMAIINH Ha MEXBEIOMCTBEHHBIE
3aIpOCHI.

4.4. Ilonoxenns, XapaKTepu3youHe TpeGOBAHNS K NOPSAKY H hopmam
KOHTPOJIA 32 MPeJ0CTaBIEeHHEM MYHHIIUNATbHOMH YCJIYIH, B TOM YHCJIE CO
CTOPOHBI rPasKaaH, HX 00beJMHeHHIT H OpraHu3anuii

4.4.1. KoHtponb 3a mpeocTaBIeHHeM MyHHUIMIANBEHOR YCIyTH CO CTOPOHEI
TpaX/iaH, UX OObeJIUHEHWH M OpraHM3aLluil OCYIIeCTBISETCS B (GopMe IpHeMa,
PacCMOTPCHMA W OIEPATHBHOIO pPearMpoBaHUS Ha OOpallieHHs U KAIOOBI
3adBUTENEH II0 BONPOCAM, CBS3aHHBIM C MPENOCTABIECHHEM MYHHIANATHHOMN
YCIyTH.

5. TOCYAEBHBIN (BHECYIEBHBIIN) IOPSIOK OBKAJIOBAHU SI
PEINEHWI 1 AENCTBUM (BE3AECTBHST) MECTHOM
AIMUHHUCTPAIIAH ITPYA ITPEAOCTABJEHUHN MYHUITAIIAJILHOM
YCIYTH, MHOT'O®YHKIIHOHAJIBHOI'O IIEHTPA, A TAKKE
AOJLKHOCTHBIX JINI 1 MYHULIAIIAJIBHBIX CJIYKALIMX
MECTHOM AIMHUHUCTPAIIAN

S3.1. Undopmanust 115 3asIBUTEJISA 0 €ro Npage NoJaTh )Ka100y HA pellleHHe
¥ (1an) peiicteue (Gesgeiicreue) MecTHoli aiMHHHCTpaUKH H (HIIH)
€€ TOJKHOCTHBIX JIMII IIPH NPEeJOCTABJIEHHH MyYHAIMNAJILHOM yeayru (qanee
— 2kaJ10062a)

5.1.1.  3ageurenn wumMeoT mpaBo Ha JocyaebHOe  (BHecymeGHOE)
00XKatoBaHme pemenui 51 IeUCTBUI (GesneiicTBus), IPUHSTHIX
(OCyIUECTBIAEMBIX) MECTHOHM aAMHHHCTpallMeif, B XO4e MPEeXOCTaBIEHUS
MyHHUIMOANBHOU yCiayry. JlocyneOHbIi (BHECYIeOHEIN) MOPSANOK 00KaN0BaHMS He
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MCKIIIOYAaCT BO3MOXKHOCTE OOXaNOBaHWs pelleHuit u neficruit (Gesneiicrsns),
IPUHATEIX (OCYIIECTBISIEMBIX) B XOAE HPSAOCTABIEHNS My HUIIMIIATEHOR YCIIyrH, B
cynebrom mopsnke. JlocyneGubiil (BHeCYHeGHBIN) IOPSNOK OGKATOBAHHS He
SIBISIETCS IJISL 3asIBUTEINS 00A3aTEIbHBIM.

5.2. ITpeamer kay100bI

3asgBUTENIF MOXET OOpaTHUThCA C XamoGoil B TOM dYHCIe B CJIE QY IOIIHX
Cllydasix:

- HapyllIeHHe CpOKa PETHUCTPAlM{ 3aIpoca 3asBUTENSI O MPENOCTaBICHUH
MYHULUNAIBEHON YCIyTH;

- HapyIeHHe CPOKa MPeA0CTaBICHNs My HUIUTATBHOMN yCIIyTH;

- TpeboBaHWme y 3adBUTENS [OKYMEHTOB WIM HHPOPMALMH Jm6o
OCYIICCTBIECHHS NEHCTBUIA, INpENCTAaBIEHNE HIM OCYIIECTBIEHHE KOTODPHIX He
IIpeZlyCMOTPEHO HOPMAaTHBHBIMU IPaBOBEIMH akTaMHu Poccuiickoii ®eneparuy,
HOPMAaTUBHBIMM IIPAaBOBBIMH aKTaMH ropojga CeBacTONOINS, MYHHUIHIAIBHBIMU
NIPaBOBBIMM aKTaMH JUIS IIPEIOCTAaBICHUS My HUIIUIATBHOM YCIIyTH;

- OTKa3 B INpHEME HOKYMEHTOB, IPENOCTaBIeHNEe KOTOPHIX MPELyCMOTPEHO
HOpPMAaTHBHBIMM IIpaBOBBIMU aktamu Poccuiickoit ®eneparuiv, HOPMAaTHBHBIMU
IPaBOBRIMHU aKTaM# ropoma CeBacTONONA I MPeAOCTaBIEHHS MyHHIMIATLHON
YCIIyTH, Y 3asIBUTEIIS;

- OTK&a3 B IPEJOCTaBIICHUH MyHHUIUIIAIBHOMN YCIIYTH, €CJIH OCHOBAaHHS OTKa3a
HE NPeIyCMOTPEHE! (enepalbHEIMK 3aKOHAMH W HPHHATHIME B COOTBETCTBUH C
HUMHM HHBIMA HOPMaTHUBHBIMU IIPaBOBLIMH akTaMu Poccuiickoit ®enepamum,
3aKOHAMM M HMHBIMM HOPMAaTHBHBIMH IIPaBOBEIMH akTamu ropoja CepacToros,
MYHHIIATIATIEHBIMY IPABOBLIMH aKTAMU;

- 3aTpe0OBaHue C 3agBUTENI [IPH [PEIOCTABIEHAH MyHHUITHIATBHON YCIyTH
IUTaThl, HE IPEAYCMOTPEHHON HOPMAaTHUBHBIMH IIPABOBBEIMH aKTaMH Poccuiickoit
Depiepanyu, HOPMaTHBHBIME IIPABOBBIMA aKTaMH ropoja CeBacTomous;

- OTKa3 MECTHOH aJMHHMCTPAalliM, OTKa3 MYyHUIMIAIBLHOTO CIyXKaIlero
MECTHOM  aJMWHUCTpAalMM, MHOTOQYHKIMOHAIBHOTO LEHTpa, paboTHHKA
MHOTO()YHKI[MOHATBHOTO IIEHTpA, OPraHW3alui, IIpefyCMOTPEeHHBIX dacThio 1.1
cTathy 16 Denepanbroro 3axoHa Ne 210-®3, wmm ux paGOTHHKOB B HCIIPABICHUH
AONYIMEHHBIX HMH OIEYATOK W OMmMMOOK B BBIOJAHHEIX B  pe3yIIbTaTe
[PENOCTaBICHUA MYHULIWIAIBHOM yCIyrM JOKyMEHTaX JHOO HapylleHHUE
YCTaHOBJICHHOT'O CPOKa TaKUX HUCIPABICHUA;

- HapylleHHe CpPOKa WJIM IIOpAAKAa BBIIAYM JOKYMEHTOB IO DPE3yJILTaTaM
IPEeOCTABICHUS My HULIUITATbHOU YCIIYIH;

- TPHOCTaHOBJICHUE IIPE/IOCTABJIEHUS MYHUIUITANBHON YCIYyIH, eCciu
OCHOBaHHUs IIPHOCTAHOBJICHHS HE IPEAyCMOTPEHBI (elepaabHBIMHA 3aKOHAMH U
[IPUHATBIMA B COOTBETCTBUU ¢ HUMHM MHBIMKM HOPMATHBHBIMH IIPABOBEIMHU aKTaAMHU
Poccuiickoii Qenepanyy, 3aKOHAMU | MHBIMHA HOPMATHBHBIMH IIPABOBEIMU aKTAMH
ropona CeBacTOIONSA, My HUIHITATHBIME TPABOBBIMH aKTAMU,

- TpeOOBAHWE y 3asABHUTENS IPH IPEIOCTABICHUY MyHUIMIATBHON YCIyTH
MOKyMEHTOB HJIM HH(QOPMaIUH, OTCYTCTBHE U (MJIN) HEIOCTOBEPHOCTh KOTOPHIX He
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YKasbIBATHCE IPH [IEPBOHAYAILHOM OTKa3€ B IIpHEMe JOKYMEHTOB, HEOBXOTHMELX
AUB1 - IPEAOCTaBICHUS MYHMLMIANBHON yciyrw, gu60 B IPeLOCTARICHHH
MYyHULUTIANBHOM YCIIyTH, 33 HCKIIOYEHHEM CIIy4acs, IIPEIyCMOTPEHHBIX ITYHKTOM
4 qactu 1 crateu 7 OenepanbHOro sakona Ne 210-03.

5.3. MecTHasi aIMHHACTPANMS H YIIOIHOMOYEHHbIE HA pacecMoTpenne
KaJI00B! NOJKHOCTHBIE JIHNA, KOTOPBIM MOKET GBITH HanmpaBJieHA 2KaJji00a

5.3.1. XKanoba Ha Hapymenne mopsika IIPEAOCTABJICHUS MYHUIIUIIAIbHOM
YCIYTH,  BBIDA3WBINEESCS B  HEIPAaBOMEPHBIX DEMICHUAX M JEHCTBHAX
(besneficTBUM) HOMKHOCTHBIX  JTH, MYHULWITATIBHEIX  CIYXXallliX MEeCTHOM
aAMHUHHUCTDAIMY, TOJACTCS B MECTHYIO aIMHUHUCTPALMIO HAa HMS [ J1aBhl
Kaunnckoro Mmynwuimnansaoro OKpyTra.

5.3.2. JKanoba wa Hapymenue IIOPAAKA NPEeTOCTABICHUS MYHHIUITATLHOMN
YCIyTH, — BBIDA3UBINEECS B  HENPAaBOMEPHBIX pPEIMICHHSX W JeHCTBHIX
(GesnetictBun) I'maBel KaumHckoro MYHUIUNIAJIBHOTO OKpyra, IIOJacTCS B
npokypatypy HaxumoBckoro paiiona.

5.4. Ilopsinok moaa4u U paccMOTPeHHs KAJ0ObI

5.4.1. XKanoba mMoxer OBITH MofaHa 3asBUTENEM B NHCHMEHHOM dopme Ha
OYM&)XHOM HOCHTENE B MECTHYIO aIMHHHUCTPAIIHIO, II0 aApecy H B COOTBETCTBHH C
rpa(uKoM paboThl, YKa3aHHEIM B IyHKTe 1.3.2. HACTOAIIEro AJMUHHCTPATHBHOTO
peryiiaMeHra.

JKano6a B micsMenHOI GopMe MOKET OBITE TakKe HampasJieHa 10 IoYTeE.

B ciy4ae momaun »xano6sr mpu mmdHOM IIpAEeMe 3asBUTENb IPENCTABIICT
AOKYMEHT, y/IOCTOBEPSIOMINY €r0 JUYHOCTh B COOTBETCTBUH C 3aKOHOIATEIbCTBOM
Poccuitckoit @eneparmu.

B cmyuae ecnu xano6a momaercs 4YEpe3 IPECTABUTENS 3asBUTEINS, TaKXKe
TIPENICTABISICTCA NOKYMEHT, IIOATBEP)KNAIOIIH [IOJHOMOYHS Ha OCYINECTBIEHHE
JSUCTBUM OT HMMEHH 3asBHTeNs. B KauecTse AOKYMCHTa, IIOATBEPXKAAIOILEro
TIOJTHOMOYMA Ha OCYIIECTBICHHE NEHCTBHI OT MMEHHM 3asBHTENs, MOXET ObITh
IIpeJICTaBlIeHA:

- OQOpMIEHHas B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccutickoii
Denepalluy TOBEPEHHOCTD (s pusryeckux L),

- OQOPMIICHHA B COOTBETCTBHH C 3aKOHOHATENbCTBOM Poccuiickoii
Qesiepallid  TOBEPEHHOCTh, 3aBEPEHHAS IICUATHIO 3aSBHTEN (lpr  HaTHYUH
IEYaTH) W HOATIMCAHHAS PYKOBOIUTENEM 3asBHTENS MM YIIOJIHOMOYEHHBIM 3THUM
PYKOBOJIUTENEM TULIOM (ISl FOPUAUIECKHUX JIHIT);

- KOHMS DEIICHHS O Ha3sHAYCHWM MM 06 M30paHuu aubo IpHKasa o
Ha3HAYCHUH (QU3NIECKOro JIMIA Ha OIDKHOCTB, B COOTBETCTBHY © KOTOPBIM TaKoe
¢usmaeckoe mmMno o6nagaer IIPAaBOM JEWCTBOBaTh OT MMEHHU 3asBHUTENS 0e3
ZIOBEPEHHOCTH.



30

54.2. B anextponHoi dopMe, ¢ wucnmons3oBaHMEM HHPOPMaIMOHHO-
TCICKOMMYHHKAIIMOHHOH cetn  «MHTepHETY (B ToM wumcme mocpexcTBOM
SJICKTPOHHOM TIOYTE), OQUILMATEHOTO cafiTa MECTHOMN aIMUHUCTpAIIHH.

Howuroserit aapec, cnpasounsrit TEIePOH U afgpec SIEKTPOHHOM IIOYTE
MECTHOH  a/IMHHMCTpALAH yKkasan B myHkre  1.3.2.  macrosmero
AJIMUHMCTPATHBHOTO pernaMenTa.

Ilpu nonawe xamo6er B SNEKTPOHHOE (hopMe HOKYMEHTHI, YKa3aHHEIE B
IOyHKTe 5.4.1. Hacrosmiero AIMAHHCTPATUBHOI'O periamMeHTa, MOTYT OBITh
HPE/ICTaBNEHEI B OpMeE IIIEKTPOHHBIX AOKYMCHTOB, MOANMCAHHBIX 3IEKTPOHHOMN
MOLIHUCEI0,  BUJ[ KOTOPOH  IpepycMoTpen 3aKOHOATENbCTBOM  Poccuiickoi
Qenepanuu, mpu stom AOKYMEHT, yIOCTOBEPSAIOIUN JIMYHOCTD 3asBUTENS, He
Tpedyercs.

5.4.3. XKamoba Moxer 6bITh llofana  sassuteneM uepes MOLL Ilpu
HOCTYINICHUH  kanobel  M®IL] obecreunBaer ee neperady B MECTHYIO
8/IMUHUCTPAIAIO B IMOPSAAKE W CPOKH, KOTOPBIE YCTaHOBIJICHBI COIVIAIIIEHHEM O
B3aUMOIENUCTBUH Mexay MOIl u mecTHoif aIMUHUCTpAIlUEd, HO He Io3/Hee
ClIenyromero pabodero aHs co aHs IOCTYILICHUS HKAIOOEL,

5.44. JKamoba Ha pelieHus u nedcTBust (GesneiicTBHe) MecTHOIM
aAMUHHCTpAld, o€  JIOIDKHOCTHBIX  JIHII, MYHHUUIIQNBHEIX  CITY’KaIIuX
paceMatpuBaetcs I masoit Kaunnckoro Mynumumansaoro OKpyra.

5.4.5. XKanoba nomxua COLEPHKATE:

- HaNMEHOBAaHHUC MECTHOW aMUHMCTPAINH, JOJKHOCTHOLO JIUIa MECTHOM
AIMUHHCTPallUk JIUOO MYHUIMIAILHOIO CITy)Kalllero, pelIeHWsT M JeHCTBHUS
(Ge3neiicTrue) KOTOPBIX 00XKaIyIOTCS:;

- hammHIO, MMS, OTYECTBO (mocnenuee - npu HaJIMYKM), CBEICHUS O MECTE
KUTEIILCTBA 3agBUTEIIS - (DU3UYECKOTO JHma IH6o HalMCHOBAaHHUE, CBEJECHUS O
MECTE HAaXOXACHUS 3aBHTENS - IOPHANYECKOTO JUIa, a TakXke HoMep (Homepa)
KOHTAKTHOTO TenedoHa, anpec (aapeca) SJICKTPOHHOU IOYTHI (IIPY HATHYUK) H
TIOYTOBEIH a/Ipec, 10 KOTOPEIM JOIDKEH GLITh HAaIIPaBJICH OTBET 3asIBUTEIIIO;

- CBGICHUS 00 O6XKalyeMbIX PeNIeHHSX M IeiffCTBHSX (Ge3melicTBrm)
MECTHOMI AIMHHUCTPALUH, TODKHOCTHOIO JIMI[A MECTHOMH aIMUHHCTPAIUH JINOO
MYHUIMIATBHOIO CITy KaIero;

- AOBOZBI, HA OCHOBAHUH KOTOPHIX 3aSBHTENh HE COMJIACEH C pelieHueM u
AeicTBHeM (Ge3zeiicTBHeM) MeCTHOIN aIMUHHUCTPALIH, IOJDKHOCTHOTO JIMIA
MECTHOM aIMUHHCTPAIIHHN JTH60 MYHHUUIHIIATBHOTO CIlyXKaIlero. 3asBUTENEM MOTYT
OBITH TpenCTaBIEHEI AOKYMEHTBI (IIPH HAITHYMH), MOATBEPIKIAIOIIHE ZIOBOJIBI
3asiBUTEIIS, THOO UX KOIIUH,

5.4.6. B ciiyyae ycranoBieHus B XOJle MK TI0 pe3ynbTaTaM PacCMOTPEHHS
XKanoObl  NPU3HAKOB  cocTaBa 4IMUHUCTPATUBHOTO  IIPaBOHAPYIICHHS,
NIpellyCMOTpeHHoro  crateeit  5.63 Komekca Poccmiickoit Qepeparvini 06
AIMUHUCTPATUBHBIX NPaBOHAPYIEHHSAX, HIIH TIPU3HAKOB COCTaBa IPECTYILUICHHS,
['maBa  Kaunnckoro wmymuimmansuoro OKpyTa He3aMeJUIMTENIbHO HalpaBsieT
MMCIOLLHECA MaTepHaIbl B OPTaHEl [IPOKYPATYPEL.

5.4.7. TI'maBa Kauunckoro MYyHUIUITATBHOI'O  OKPYra OTKa3BIBaeT B
YIAOBJIETBOPCHUH XaTOObI B CIEAYIOMMUX CIIyYasx:
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- HAJIMYME BCTYNHMBIIErO B 3aKOHHYIO CUJTy PelIeHHS Cyxa, apOMTPajKHOTo
CyZa 1o 3KaJlobe O TOM e HPeAMETe H MO TEM K€ OCHOBAHHUSM;

- l0jiada anoObl JUIOM, MOJHOMOYHS KOTOPOTO He IIOATBEPKICHEI B
TIOPAZIKE, yCTaHOBICHHOM 3aKOHOIaTENbCTBOM Poccuiickoit Meneparmm;

- HaIMYUe pElIeHMS IO Jkanobe, IPHHATOTO paHee B COOTBETCTBHH C
TpeOOBaHUSIMHU HACTOSIIETO AJZIMAHHCTPATHBHOTO PEriaMeHTa B OTHOLIEHHH TOTrO
K€ 3asBUTEIIA U TI0 TOMY e IPEIMETY JKaT0OHL;

- OTCYTCTBHE OCHOBAHHM JUI €€ yIOBIEeTBOPEHHS.

5.4.8. T'maa Ka9uHCKOTO MYHUIAMATEHOIO OKpyra BIIpaB€ OCTaBHUTH
Kallo0y 6€3 OTBeTa B CIIE/YIONINX CIIy4asx:

- HaIMqHe B amoOe HELEH3YPHBIX JHOO OCKOPOHTENHHBIX BHIPAXKECHH,
YTPO3 3KU3HHU, 3MOPOBBIO U UMYILNECTBY JOJKHOCTHOI'O JIUIIA, a TAKXKE WICHOB €ro
CEMbH;

- OTCYTCTBHE BO3MOXKHOCTH HPOYHUTATH KaKyIO-THOO YacTh TEKCTA KAIOOBL,
ammmro, ums, ordectso (mpu Hann49uu) ¥ (M) IIOYTOBBIA ajipec 3asBUTEIIS,
YKa3aHHBIE B Jxajio0e.

B cmyuae octaBnenus xano6sr Ges oTBeTa IO OCHOBaHMSM, YKa3aHHELIM B
absalle BTOPOM HACTOSIIETO IIyHKTA, TPXIOaHWH, HalPaBUBIIMN Xajioby,
HH(QOPMHPYETCS O HEJOIYCTHMOCTH 3II0yNOTPEOIEeHUS IPABOM.

B cnmydae ocraBmenus xamo6sl Ge3 oTBETa IO OCHOBaHUSM, YKa3aHHBIM B
ab3ane TpeTheM HACTOAMIErO IMyHKTA, TpaXX/TaHWH, HAIPaBUBIINK Xano0y, eciu
ero (aMuiIHs M IOYTOBBIA afpec MONNAKOTCS Opo4YTeHHI0, HHPOpMUpPYeTCS 06
STOM B TE€YE€HHUE CEMU IHEH CO JHS PErHCTpPaLuy KaJo0EbL.

5.5. Cpok paccMoTpenus xa106bl

5.5.1. 3asBuUTeNs HMeeT NpaBo Ha IIONydeHHe UH(OPMalUH U JOKYMEHTOB,
HEOOXOIMMEBIX ISl OOOCHOBAHUS U PacCMOTPEHHUS XKaTO0EL.

5.5.2. XKano6a, mocTynuBIIas B MeCTHYIO aIMUHUCTPALHAIO, TIOJJIEHKUT
PETUCTpANMK HE IIO3AHEE CIEAYIONIero paGovero IHS CO AHS €€ HMOCTYIDICHHS.
JKanoba monnexur paccmorpenuto [iasoii Kaunnckoro MYHHI[UIAJIBHOTO OKpYTa,
B TEHCHUE IATHAANATH pabovnx AHeH €O IHsS ee PEruCTpalldy, eciu Gonee
KOpPOTKHE  CpOKH  pacCMOTpeHMs KalnoObl HE YCTAaHOBJIEHBI MECTHOM
aaIMHUHUCTpaIuek.

5.5.3. Cpok paccMOTpeHMs XamoGbl HCUHCISETCA CO IHS perucTpanum
XKaIOOEI.

5.54. B cnyuae o0O6anoBaHMS OTKaza MECTHOM aIMUHUCTpAITHH,
AOIDKHOCTHOIO  JIMIa MECTHOH aAMHHHCTPAllMd B MpHEME HOKYMEHTOB Y
3asBUTEILI JIMOO B MCIIPABIICHHUH JIOIYIIEHHBIX OIEYATOK M OIMMOOK HIIH B CiIy4ae
00XKaIOBaHUA HAPYLIEHHS YCTAHOBIEHHOTO CpOKa TakHMX MCIpaBleHHUH xanoba
pacCMaTpUBaCTCs B TEUCHHE IISITH pabOYHX JHEH CO THS e pErHCTPaIIHHL.

5.6. Ilepevenn ocHOBaHMIi A/ MPHOCTAHOBJIEHHS paccMOTpeHHsI KaJI00bI
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OcHoBauwmi LTS IIPUOCTAHOBJICHHS paccMOTpeHus KAITOOKI
HE IIPery CMOTPEHO.

5.7. Pe3ybTaT paccMOTpeHHS sKaJ106bI

5.7.1. Tlo pesymbTaraM paccMOTpeHHs >anobel Imasa Kauwnnckoro
MYHHIHIIATPHOr0 OKpyTra IPUHUMAET OHO U3 CIEAYIOIUX PelIeHHIA:

- YZOBICTBOPSET Xalo0y, B TOM uuciae B (OpMe OTMEHHI HPUHSTOrO
PCIICHHA, WCTPABICHHUSA NOIYIIEHHBIX OIICYaTOK M OMMOOK B BBIIAHHEIX B
PE3yNbTAaTe IPENOCTaBNIC€HUs] MYHHUMNAIBHOM YCIyIW HOKYMEHTax, BO3BpaTa
SQIBUTCIIIO  ACHEXKHBIX CPEICTB, B3UMAaHHE KOTODHIX He IIPEAYCMOTPEHO
HOPMaTHBHBIMH NpaBOBRIMH akTamu Poccuiickoit Qenepanuy, HOPMaTHBHBIMU
TIIPaBOBRIMM aKTaMu roposia CeBacTomnons, a TakXe B UHBIX GOpMax;

- OTKA3bIBACT B yOBIIETBOPEHHH JKAIOOEL.

3.8. llopsigox HH(OPMHPOBAHUS 3asIBHTEJIS O pe3yJIibTaTax pacCMOTpPeHHs
2KaJI00bI

5.8.1. He mnosnmee pus, CICIYIOIIEro 3a [AHEM MPHUHATHS pEIICHHUS,
YKa3aHHOI'O B IIyHKTe 5.7.1, 3asgBHTENO B MHUCHMEHHOMH dopmMe ¥ MO KeIaHUIO
SaABUTCN B OJIEKTPOHHOW (OpME HAIpaBiseTcs MOTHBHPOBAHHBIN OTBET O
pe3ynbpTaTax pacCMOTPEHH KaJIO0bL.

5.8.2. B oTBeTe 10 pesyibTaTaM paccMOTPEHHUS KATOGET YKa3BpIBaIOTCS:

- HAaUMCHOBaHWE MECTHOM aJMHUHUCTPAIUH, NOJDKHOCTH, (DaMUIIMS, WMS,
OTYECTBO (IIPH HAIMYHHU) JOJKHOCTHOTO JIHIIA, IIPUHSIBILIETO PELICHUE 10 XKalo0e;

- HOMEp, nara, MECTO NPHHATUS pEIISCHWs, BKIIOYas CBEICHHUS O
AODKHOCTHOM  JIMIe, pelmleHHe wid peiictBue (GesneiicTBhe) KOTOpPOro
obxaiyercs;

- hamusus, UMst, 0T4eCTBO (HIpH HaJINYUN) UM HaIMEHOBAHHUE 3asIBUTEIIS,

- OCHOBaHHS AJISl MPUHATHUS PeIleHus 1o xanobe;

- IPUHSATOE IO JKasobe pelleHue;

- B CIydae NpUSHAHMA XKaloOBl HOINIEXAlell yHIOBIETBOPEHHIO, IaeTcs
HHpOpMAIUS O AEHCTBHSX, OCYMIECTBIIIEMbIX MECTHOM afMUHHUCTpALKEH, B EJIIX
HE3aMCJIJIATCIPHOrO  YCTPAaHeHHS BBIABIECHHBIX HApyUIeHWH NP OKa3aHHH
MYHULIMIAIEHOR yCIYTH, a TakkKe MPUHOCATCS W3BHHEHUS 33 JIOCTABIICHHEIE
HEY00CTBA ¥ yKa3blBaeTcsl MH(OPMALMA O NAMbHEHIIHX JENCTBUAX, KOTOPEIE
HeOOXOMMO COBEPIIMTE 3asBUTENIO B IIEJIAX NIOTy4EeHUS MyHHMIIMIAIBHOHN YCIIyTH;

- B ClIydae MPU3HAHUA Xa00kl HE TOANeXaIeil yIOBIETBOPEHHUIO, JAIOTCS
aprYMEHTHPOBAaHHBIE PAasbACHEHHS O NPUYMHAX NPHHSTOIO PEIIEHHS, a TAKKe
HH(POPMAIHSA O MOpsIJIKe 06KATOBAHHUS IPUHATOrO pelIeHHs.

5.8.3. OtBer mo pesynpraTam paccMOTpeHHs KanoObl IIOAIIUCHIBACTCS
I'maBoit KaunHckoro MyHUIUNATEHOTO OKpyra.

5.9. Ilopsinok 0G:xaI0BaHUs pelLleHHst MO HKAT06e
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O6xanoBanue pelleHus IO Xalobe OCyLIECTBISIETCS B CyIe0HOM HopsiKe
B COOTBETCTBHUHU C 3aKOHOAaTelnbCcTBOM Poccuiickoii @enepanuy.

5.10. IIpasa 3asBuTE N HA NoJy4YeHHe HHPOPMALMH H JOKYMEHTOB,
He00XOAUMBIX 1JIs1 000CHOBAHHUA H PACCMOTPEHHS HKAJTOOBI

3asgBUTENs MMEET IIPaBO 3HAKOMHTHCSA C JOKyMEHTAMH H MAaTepHalaMH,
KacaroIUMHUCS PACCMOTPEHHUS KaloObl, IPU yCIIOBHUH, YTO 3TO HE 3aTPAaruBacT
npaBa, CBOOOALI M 3aKOHHBIE HMHTEPECH IPYTMX JHMI[ W 4YTO B YKAa3aHHBIX
JOKYMEHTaX M Marepuajllax He COJIepXaTcs CBEACHHS, COCTABIISIOIINE
TOCYAapCTBEHHYIO HIIM MHYIO OXpaHAeMYyIo denepatbHbIM 3aKOHOM TaiHy. Takue
JAOKYMEHTBl ¥l MaTe€pHabl IIPEJOCTAaBISAIOTCS 3asBUTEINIO IIO €r0 IMHCHMEHHOMY
3alpocy B T€YEHME 5 JHEH C MOMEHTa PETHCTpAIlK TaKoro 3ampoca B MecTHoM
aIMUHUCTpAIHH.

3.11. Cnioco6b1 MHHGOpMHPOBaHHUS 3asiBUTEJIEH 0 MOPSAKE MOAAYH
H PaCcCMOTPEHHS KAJT00bI

5.11.1. MadopmupoBanye 3asBHUTeNEH O HOPSAKE MOA4YH M PACCMOTPEHHS
KaIOOBI Ha peIleHHs U nedcTBus (Ge3/eficTBHE) MECTHON aIMHUHHCTPAIUH, ee
JAOJDKHOCTHBIX JIMIl, MyHHIIUIIATIBHBIX CIIyXXallliX OCYIIECTBIAETCA ITOCPEICTBOM
pasmelenns nHQopmanuu Ha [Toprarne.

5.11.2. KoncynpTupoBaHue 3asBUTENEH 0 MOpsaKe 00KATOBaHUS pELICHHUI
U jgeiicTBuil (Oe3meicTBUS) OCYINeCTBISETCS TAKXe MO TeledOHaM, aJpecaM
DJICKTPOHHOM IIOYTHI, & TAaKKe IPH JHYHOM IIPHEME IO afpecaM, YKa3aHHBIM B
nynkrax 1.3.2., 1.3.3. HacToAIIIero A IMUHUCTPATHBHOI'O PErIaMEHTA.

I'maBa BMO Kaunnckuit MO, ucnoaHsIommii
rmoyiHOMouHs npeacenareist Cosera,

I'maBa MecTHOH amMUHHCTpAIUH H.M. I'epacum
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UHBIX OPraHoB I'OCYIaPCTBEHHOM BIACTH H OpPraHH3aIHii

‘ PaCCMOTpCHHc 3a4BJICHUA W IPHJIAracMEIX JOKYMEHTOB |

v

IToaroToBKa mpoeKTa BLIIUCKY U3 IloaroroBka oTkasa B
IIOXO3SIIICTBEHHOM KHHTH NPEOCTABICHUHA
,L \ ‘Mﬂ{HIIHHaJ]LHOﬁ yciym
IIpenocrasnenue Ilepenava HOKyMEHTOB O Wndopmuposanne
BBIITUCKHU U3 IIPEIOCTABICHUN My HHUIUTIATIHHOMN 3aBUTENS O
ITOXO3sHCTBEHHOI KHUTH. YCIyTH (BBIHUCKA U3 : pe3yibTare
Hndopmuposanme IIOXO35ACTBEHHON KHUTH) JIHOO IIPEIOCTABIICHHUS
3aBHTEIS O PE3YJIbTATE OTKa3a B IIPEIOCTaBIICHUH MYHUIIMIATEHOM
IPEIOCTABIICHHS MYHHMIHMIAIEHON YCIYTH 3asIBHTEIIO yCiIyru (Belzavya
MYHHIMIIAIEHOH yCIyra i B MOI nis mocneyromeit 0TKa3a)
IIEpeIayH 3asBUTEIIO

I'maa BMO Kaunnckoro MO, ucnomssionmii
nosiHoMouus npeacenarens Cosera,
['naBa MecTHOM amMUHUCTpaAH
H.M.I'epacum



Ipunoxenwne Ne 2

K AJIMEHHCTPAaTHBHOMY PETJIAMEHTY II0
IPEOCTABIEHHIO MyHUITHIIABHON YCIyTH
«IIpenocrapnenue BEMUCOK K3
MOXO35THCTBEHHEIX KHUTY

I'maBe BHYTPUTOPOACKOTO
MYHULIAIAIBHOIO 00pa3oBaHus,
UCTIONHSIOIEMY TIOTHOMOYHS
npeacenarens Cosera, I nase
MECTHOI aIMUHUCTPAIIAN

(®.1.0.)
oT
(®©.1.0)
(mouToBHI ampec,
Tenedon, Gakc, aapec 3JIEKTPOHHOH
IIOYTEI)
3asBieHue

Ilpomry mpemoCTaBHTH BHIIMCKY W3 IIOXO3AHCTBEHHON KHHMIHM — MECTHOM
dIMUHUCTpAlliM  BHYTPUTOPOACKOTO  MyHHLMIANIBHOTO  OOpasoBaHUS  Iopoja
Cesacromons KaunHCKUif MyHUUMIANBHEIA OKpyr 06 ydYere JHYHOTO MOICOOHOrO
XO3HCTBA, BEAYIIEroCs Ha 3eMETBHOM y4acTKe, PACTION0KEHHOM II0 af[pecy:

i eé IIpE€aOCTaBJICHUA B

C ICJIBIO:

K 3asBnenuro IpujIarar0 KOmuu CICIyIOMUIX JOKYMEHTOB:

(maTa) (moxmnuch) (®NO)

Pesynsrar paccMoTpeHHs JaHHOTO 3asBIeHNs, POTTY HATIPABHTE MHE (HY)KHOE OTMETHTB):
- IPOCTBIM ITIOYTOBEIM OTIIPABIEHUEM

- Ha aapec SHCKTPOHHOﬁ IMOYThI
- BBLJATh JINYHO

[:I TIPOCTBIM IIOYTOBBIM OTIIPABICHUEM

(yrazame noumoguiti adpec)
|:| BBIIATE JIMYHO B oTaeneHnd [KY «M®I» (HyxHBI afpec MOa4EpKHYTH)*

yn1. Boksanbnas, 10, r. CeBacronons; np. I'enepana Octpskosa, 15, r. CeBacromnons; yi. Jleanesckoro, 24
r. Cesacronone; np. I'epoes Cranuurpana, 64, r. Cesacronons; yn. YMpuxuHa, 1, Uukepman; yi. Trokosa,
60A, c. Opmunoe; ya. CeBacromonbckas, 82, c. Bepxnecanosoe; yn. Aswaropos, 9, mrt. Kaua; yi.
Hoeukosa, 4, banaknaga; yi. Bopuca Muxaitnosa, 6, . CeBacTONoIs, yi1. Kopuarusna, 34, r. CeBactormnons;



y1. Pabouas, 4, r. CeBacTonons.

I:I nocpeacTsoM PIITY (BO3MOXKHO TONBKO B CIIy4ae MOAAYH 3asSBICHHS yepes PIIT'Y)

(nara)

MHe pa3bacHEeHO, 9YTO B COOTBETCTRHM C @enepanbHEM 3aKk0HOM 0T 27.07.2010 Ne 210-®d3 « 06
OpraHH3alMH IOCY IAPCTBEHHBIX U MyHHIHIAIBHEIX YCIyT», JIOKYMEHTEI, KOTOPEIE MOTI'YT OBITH
HOIYICHBI OPraHOM, YIIOJTHOMOYEHHBIM Ha IPENOCTaBICHHE NaHHOM YCIIyTH, CAMOCTOSTEIBHO,
[IpETOCTABILAIOTCS MHOXO 110 COOCTBEHHON HHUITHATHBE.
« » 20 T. /

(mara noma4u 3asBieHns) (moarHch 3asBUTENS) (pacmm¢poBKa MONIICH)

B cootserctum ¢ ®emepanbHbEmM 3akoHOM oT 27.07.2006 Ne 152-03 «O EPCOHAIBHBIX
AQHHBIX», [Iar0 COrlacHe Ha O00OpaGOTKy CBOMX NEPCOHAIBHBIX JIAHHEIX, CBA3AHHYIO C
TOATOTOBKOY 3aNpalIMBAEMOTO JIOKYMEHTa. MHe DashACHEHO MOE IIPaBO HA OT3BIB NAHHOTO
COTITIaCHSI.

« » 20 T. /
(mara momavu 3asBIeHN) (noammck 3asBuTENA) (pacmudpoBKa OAIHCH)
3agBIeHNE TOANUCAHO JIMYHO

(YKaspiBaeTcs (GaMIIMs, HHULMANIE] 3aABUTEIIS)

3asgBiaenue IIOAITUCaHO

(yKa3I>IBaeTC${ ('baMI/IJ'II/Iﬂ, HMS, OTYECTBO 3aKOHHOI'O NpeaCTaBUTEIIA SaﬂBI/ITeJ'ISI)
E

(}’KaSBIBaIOTCFI PCKBHU3UTEI JOKYMEHTA, YAOCTOBREPAIOIIETO JTUYHOCTE 3aKOHHOTI'O NpeaACTaBHUTCIIA 3a$IBI/ITeJI$I)

POXKUBAIOITHM (INeit) 3
KOTOPBI (past) ABIIETCS IPENCTABUTENEM 3aIBUTENI HA OCHOBAHNN

(YKa3BIBAIOTCA PEKBUSHTHI IOBEPEHHOCTH)

« » 20 I. / /
(mata momauu 3aseaeHus) (moxmwuce 3asgBuTens) (paciundpoBKa IOIIICH)
JloCTOBEPHOCTE EPCOHANBHEBIX HAHHBIX 3asBUTEIIS, BHECCHHOM B HACTOSAIICE 3asIBICHHE,

IIOATBEPKIALO.

(TIOAMHCEH TODKHOCTHOTO JIHITA IPHHABLIETO 3asBJICHUE) (pacumdpoBka noamUCcH)

Hara Hoznnvce 3asBuTens (NpencTaBuTeNs 3asBHTEs) Pacimndporka noamnucu

I'maBa BMO Kaunuckoro MO, HCIomHAIO MR
IonHOMOYHs npezcenatens Coserta,

I'maBa mecTHOIL aIMUHUCTpaITHH
H.M.I'epacum



ITpunoxenne Ne 3

K AIIMUHHCTPATHBHOMY PETNIAMEHTY 10
HPENIOCTABIEHHIO MyHHITHIAIBHOR yCITyry
«IIpemocraBieHne BEIHCOK U3
ITOXO03AHCTBEHHEIX KHHIY

COI'JIACHE
Ha 00paboTKy NMepCOHANBHBIX TaHHEIX 3aSBUTENS (mpexncTaBuUTENS)
S, )
(PHO)
[acropT BEI/IaH
(cepus, Homep) (ko20a u xem gu10an)

aJpec perucTpanuu:

HACTOAIINM Jato Cornacue Ha 00paboTKy ClIeIyIoIUX epCOHAIBHBIX JAHHEIX:
- bamMmnus, UM, 0OTIECTBO (TIpH HaJINYUN);
- HOMED 1 CEpUs NOKYMEHTA, yIOCTOBEPSAIOIIETO JINYHOCTD, CBEACHHUS O [aTe
€ro BEIJAYM U BBINABLIEM OPraHe;
- TOX, MECHIL, IaTa ¥ MECTO POXKICHMUS,
- aJIpeC MPOKUBAHMSI;
- CBEIICHHS O COCTABE CEMBU;
- CBEJICHUST 00 HMYILECTBEHHOM II0JIOXKEHHUH

- 1 UHEIC CBCIICHUA, HEOOXOMMBIE IS IPEAOCTABIEHHIS MyHALUIIATBHOM yCIyTH
«lIpefocTaBnenne BBIMMCOK M3 OXO3SHCTBEHHEIX KHEDY IIOCPEJCTBOM MECTHOM
aIMUHACTPANUH, I'0Cy 1apCTBEHHOE aBTOHOMHOE YUPEKICHHUE «udposoit CeBacromons
—  MHOTOQYHKUMOHANBHEIA  HEHTP  IPEHOCTABICHHS IOCYJAAapCTBEHHBIX U
MYHHIMIIATIGHEIX yCIyr B ropoge CeBacTomoney, y4acTBYIONMX B IIPENOCTABICHUM
MYHHULUNIATBHOM’ yCITyTH.

Hacrosamee cormacue npenocrasnsercs na OCYIIECTBIEHHE JIIOOBIX HeHCTBUlL, B
OTHOLICHNN HCPCOHANBHBIX JAHHBEIX, KOTOPHIE HEOGXOOMMEI VI IIPEAOCTABJICHIL
MyHUUMIANBHOR YCIOyry, BKMOYas: cGOp, 3allich, CHCTEMATH3AIIHIO, HAaKOIIIEHUE,
XpaHCHUE, yTOUHEHHE (OOHOBIEHHE, W3MEHEHHE), W3BICYEHHE, HCIIOJIB30BaHME,
nepeiady  (pacnpocTpaHEHHe,  IpeJOCTABICHHE, JAocTynm),  obe3muYuBaHue,
OI0KHMpOBaHUe, ylaleHue, YHUYTOXEHHE.

Hacrosmee cormacue pneiicTByer ¢ maTel ero IPENCTABICHAI B MECTHYIO
4IMUHUCTPANMIO IO NIATEl €r0 OT3IBA, COIVIACHE BCTYNAET B CHIY C MOMEHTA €ro
HOJIUCAHUS.

Cornacue MoxeT OHITH 0TO3BAaHO B JHOGOE BpEeMs, Ha OCHOBAHWHU IMHCHEMEHHOTO
3aABICHUA CyOBEKTa NePCOHAIBHBIX TAHHEIX.

« » 20 T. / /

I'maBa BMO Kauunckoro MO, ucrionHstomuiA
IIoNIHOMOYHMS pencenarens Cogera,

I'maBa MecTHOM anMuHKCTparIy
H.M.I'epacum



ITpunosxxenne Ne 4

K AIMHHHCTPATHBHOMY pernamenty no
IPSAOCTABIEHHUIO MyHUIMIATEHOM YCITyTH
«IIpemocrapienue BEMUCOK H3
TOXO3SIACTBEHHEBIX KHHUTY

JKypHan y4era 3asgBneHumii
Ha IIPEIOCTaBIICHUE BBINUCOK U3 MOXO3AMCTBEHHOM KHUTH

Howmep, nata @.1.0. Kparkoe OTBeTCTBEHHEII Pesynerar IIpumeuanmue
PeTVCTpanyy |  3asBUTENs, | CONEPXKAHWE | HCIONHHUTEND, pPaccMOTpeHuH,
aapec obparmneHus POCIIHCH 32 HCXOATIHiL
HIOJTyYeHHE HOMep, JaTa
HaIpaBJICHUS
OTBETa
L 33 BUTENIO

I'maa BMO Kaunnckoro MO, ucnionnsrommii
IomHoMo4Hs nipencenarens Cosera,
I'maBa MmecTHOII aIMHHHCTpaITUH
H.M.I'epacum



Ipunoxenne Ne 5

K AZIMAHHCTPAaTHBHOMY PErJIaMeHTy 110
IPEeIOCTABIICHUIO MyHUIHMNIAEHOM yCIyTH
«IIpemocTaBieHne BEIUCOK U3
MIOXO03AHCTBEHHBIX KHUI»

Brmricka 13 noxo3sicTBEHHOM KHUIT 0 HANHYMH Y IPaKIAHIHA
NpaBa Ha 36MEJTBHBIN Y4acTOK

(MecTo BEITAaYNM) (mara BBIIAYM)

HaCTO}IH.[a}I BEIIIUCKA M3 NOXO3JHCTBEHHOM KHUTH IIOATBEPKAACT, YTO IpaXXaaHuHy

(bamuns, HMsI, OTIECTBO TTOMHOCTHIO)
Jara poxnenns «  » I., IOKYMEHT, yI0CTOBEPSIOLIMI IMIHOCTE <,
BBIJIAH

(B mOKyMeHTa, YZAOCTOBEPSIOIIETO JINIHOCT) (cepus, HOMeD)
« » 20 T.

(HaUMEHOBaHUe OpraHa, BEIIABIIErO JOKYMEHT, YIOCTOBEPSIOIMMUH JIMYHOCTS )
IPOXKUBAIOIIEMY 110 ajpecy

(a;[pec IIOCTOSTHHOI'O MECTa XXUTEILCTBA

(a/:[pec IIOCTOAHHOI'O MECTAa XUTEJILCTBA, HITH IIPEUMYIMECTBECHHOT'O Hpe6BIBaHI/I}I)
NPHHAJICKAT Ha IIpaBe

(BI/II[ nIpaea, Ha KOTOpOM IpaXXJaHUuHY ITPUHAJJIEIXKAT 3€MENBHEINA

Y4acToK)
3EMENbHBIN YYacTOK, NPEJOCTABNCHHBIN I BeIeHHS JIMYHOIO IOACOBGHOrO X035ICTBa,
ob1nei miomamso » PacIIOJIOXKECHHEI] 110 aapecy:

KaTeropus 3eMelb
0 YEM B IIOXO3IHCTBEHHOU KHUTE
(PEKBU3HTEI MOX03HCTBEHHOH KHUTH: HOMep, JlaTa HAyajIa ¥ OKOHYAHUS

BEAICHUS KHATH, HAMMEHOBAaHHE OpraHa, OCYLIECTBILIBIIEIO BeICHIE OX03SHCTREHHOMN
KHUTH)
« » 20 I. C/IeJIaHa 3alliCh Ha OCHOBAHUH

(peKBI/I3I/ITBI JAOKYMCHTA,

Ha OCHOBAHHMH, KOTOPOTO B IOXO3AHCTBEHHYIO KHUTY BHECEHA 3aITACE O HAIMYHH Y
TPXKNaHHHA [TpaBa HA 3€MEJIBHBIA Y4aCTOK (YKa3bIBAaeTCs IIPH HAIMYNHA CBEICHUI B
MOXO03SMCTBEHHO KHHTE)

(mata) (moxnuce) (®UO0)

I'maBa BMO Kauunckoro MO, ucnionusromuit

nonHOMOYHs npencenatens Cosera, H.M.I'epacum
I'maBa MecTHO# agMuBMCTpanuH



ITpunoxenve Ne 6

K AIMUHUCTPAaTHBHOMY PErTAMEHTY IO
IPEAOCTABIECHUIO My HUIUIIANBHOM YCIyTH
«lIpenocTapneHre BBHIKCOK U3
N0XO034HCTBEHHBIX KHHTY

OBPA3EIL] ITMCEMA
00 OTKa3se B IPEeIOCTABICHAN My HUIUMIATEHOH YCIyTH
(opopmnsemca Ha bnanke mecmnoii AOMUHUCHPAYUL)

Komy: ®amunusi, uMs, 0TYECTBO
Anpec:
OJNeKTpOHHAas [IoYTa:

VBaxaemsiii (ast) Mims Orgectso!

P aACCMOTPEB 3as4BJICHUE U AOKYMEHTBI, YCTaHOBJICHO CJI€AyIOIIee:

(CBENCHI O NPHYMHAX OTKA3a HA [IPEAOCTABIEHHE MyHHUIHIANBHOM YCIyTH)

MecrHoit a,HMI/IHI/ICTpaHPIeﬁ IIPUHATO PCIICHMEC 00 oTKase B IIpeaocCTaBJICHUHA
MYHHHHHaHBHOﬁ YCIyTu ((HpeI[OCTaBJ'IeHI/IC BBIIIACOK U3 MTOXO3SMCTBEHHBIX KHUATY.

I'naa BMO Kaunnckoro MO, uenonHsrommmii
nosHOMo4HA Npencenarens Cosera,

I'maBa mecTHOIM aJIMAHHUCTpAITUU
H.M.I'epacum



IIpunoxenne Ne 7

K AIIMUHHCTPATHBHOMY PETNIAMEHTY II0
HPEOCTaBICHUIO MyHHIMIAIBHOM yCIyru

«IIperocraBnenue BEIIHCOK U3
IIOXO35HCTBEHHBIX KHUTY

I'Iepequb ajpecos MCDU,, B KOTOPbIX OpraHu3yeTca nNpeaocrasneHue rocyaapcrBeHHbIX U

MYHULIMNAAbHbIX YCAYT

MecToHaxoKIeHHE
Ne | HammeHoBaHMEe MHOTO()YHKIHOHAJILHOTO
MHOro(pyHKIHOHAJILHOIO
n/n neHTpa
oeHTpa
I'ocynapcTBeHHOE aBTOHOMHOE yupeskieHHe
«Iudposoit CeBacTonons —
1 MHOTOQYHKIIHOHAIBHEIN IIEHTP r. CeBacTonos,
' NIPEIOCTaBIIEHUS [OCY JapCTBEHHEIX U yi1. BokzansHas, 10
MYHHIMIIAIBHBIX YCIYyT B ropoae CeBacTonomue
(MOIT)
I'ocynapcTBeHHOE aBTOHOMHOE yupesxieHHe
«Mudposoit Cepacromnons —
5 MHOTO(YHKIIHOHAIBHEIN [IEHTD r. CeBacToros,
' IIPEIOCTaBIIEHNS I'OCY JAPCTBEHHBIX U 1up-T I'enepana Octpsikosa, 15
MyHUIUNAIBHEIX YCIYT B ropoae CeBacTomoey
(ML)
['ocynapcTBeHHOE aBTOHOMHOE yUpeKACHHe
«ugposoii CesacTomons —
3 MHOTO(YHKIIMOHAIBHEIN IIEHTD r. CeBacTomnos,
’ [IPEOCTABIICHHUS ['OCY TaPCTBEHHEIX U yi. JleBaneBckoro, 24
MYHULIANIATIBHEIX YCIYT B ropozie CeBacTomoney
(MOLI)
I'ocynapcTBeHHOE aBTOHOMHOE YUpexKAeHre
«udposoit CeacTonons —
4 MHOTO(YHKIMOHAIBHbIN IIEHTP r. CeBacTorois,
' IIPEIOCTaBIICHHS I'OCYJAPCTBEHHEIX U mp-T I'epoes Cranunrpaza, 64
MYHHULIUNIAIBHEIX YCIIyT B ropojie CeBacTomnomney
(MoL)
I'ocynapcTBeHHOE aBTOHOMHOE yupeKHeHre
«Iqudposoit CeBaCTOI'{OJIB — r. CeBacTomoN,
5 MHOTO(QYHKIIMOHAIBHEIH IIEHTP r. MiHKepMaH,
IIPEIOCTaBICHUS TOCY IaPCTBEHHBIX U
yi1. YMpuxuna, 1
MYHHUIUNATBHEIX YCIIyT B ropojie CeBacTomoey
(M®II)
6. | T'ocynapcTBeHHOE aBTOHOMHOE YUPEIKICHHE r. CeBacTormons,

' MOLl - wMHOrohyHKIHOHATEHEIL LOEHTP MPEJNOCTABICHUS TIOCYIapPCTBEHHEIX H
MYHHULUIATBHBIX YCIIYT.




«IIudposoii CesacTomomns —
MHOTO(YHKIIHOHAIBHBIH IIEHTP
IIPEIOCTABIIEHHS I'OCY IaPCTBEHHBIX U
MYHHIUIIAIBHBIX yCIIyT B Topojie CeBacTomosey»
(TOCII M®IT?)

c. OpnuHoe,
yi. TrokoBa, 60a

I'ocymapcTBeHHOE aBTOHOMHOE yUpexIeHHe
«udposoii Cesacronons —
MHOTO(YHKIHOHATBHELA LIEHTp
7. IIPEIOCTABIICHUS FOCY HAPCTBEHHBIX
MYyHHIUNAIBHEIX YCIYyT B ropoae CeBacTomomue

(TOCII ML)

r. CeBacTonos,
c¢. Bepxnecanosoe,
yi1. CeBactomoinbckas, 82

l'ocynapcTBeHHOE aBTOHOMHOE YUpeXIeHHe
«Iuposoit CeBacTonomns —
MHOTO(YHKIHOHAILHEIN LEHTD
IIPEIOCTABIEHUS] FOCY JAPCTBEHHBIX U

MYHUIUNATBHEIX YCIYyT B ropoae CeBacTomosey
(ML)

r. CeBacTomnois,
noc. Kaua,
yi1. ABHaTopoB, 9

I'ocynapcTBeHHOE aBTOHOMHOE yupesKIeHHe
«udposoit Cepacromnons —
MHOTO()YHKIIHOHATIBHEIN IIEHTp
[IPEAOCTaBIIEHHs I'OCYITAPCTBEHHEIX U

MYHHIIUITAJIBHBIX YCIIYT B ropoze Cesacroroiey
(MPLY)

r. CeBacTomois,
yi. HoBukoga, 4

I'ocynapcTBeHHOE aBTOHOMHOE YUpeXIeHHe
«udposoit CeracTonons —
MHOTO()YHKIHOHAIbHEIH LEHTP r. CeBacTonoiisp,
IIPeIOCTaBJIEHNS FOCYJAPCTBEHHAIX U yi1. bopuca Muxatinosa, 6
MYHULMIAIBHEIX yCIIyT B ropoae CeBacTomnosey
(ML)

10.

I'ocynapcTBeHHOE aBTOHOMHOE yUpexIeHHe
«udposoii CeBacTomomns —
MHOTO()YHKIIHOHANLHEIH [EHTD r. CeBacTormons,
IIPEAOCTABIIEHHS TOCY AAPCTBEHHEBIX U ya. Paboyas, 4
MyHHIHNAIBHEBIX YCIIyT B ropoje CeBacToroney

(ML)

11.

I'ocynapcTBeHHOE aBTOHOMHOE yupesKIeHne
«Idudposoii CepacTonons —
MHOTO()YHKIIOHATBHEIN EHTD r. CeBacTomoIb,
IIPEOCTABIEHNS FOCYIapCTBEHHBIX yi1. IlaBna Kopuaruna, 34
MYHUIANIAIBHEIX yCIyT B ropoae CeBacTomoney

(M®ILD

12.

> TOCII MoLl - TEPPUTOPHAIEHO-000COONEHHOE  CTPYKTYPHOE HOApa3zielcHue
MHOTOQYHKIMOHAIBHOTO IIEHTPa




